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Minimum Contractor Qualifications for NSP Homes 
Revised November 23, 2011 

 
The Neighborhood Stabilization Program seeks to rehabilitate vacant housing or construct new 

housing on vacant lots within targeted areas of the City of St. Paul. Please note the following 

minimum qualifications that apply to all bidders. The City of St. Paul HRA reserves the right to 

check the qualifications of contractors for each NSP house; previous experience working on an 

NSP home, for the City of St. Paul, or for the City of St. Paul HRA will not automatically result 

in a determination of a contractor as qualified. 

 

Quality Workmanship and Qualifications 

• Three references from jobs with similar work (include on Contractor Qualification form) 

• 2 financial references (include on Contractor Qualification form) 

• At least 2 years of experience as a General Contractor (HRA will verify) 

• Review of standing with Secretary of State, Federal Disbarment list, City of St. Paul 

disbarment list, Department of Labor and Industry, Better Business Bureau (HRA will verify) 

• Houses with historic features or located within a historic district may require demonstration 

of quality workmanship for historic renovation at the discretion of HRA staff. 

 

Financial Capacity 

• Demonstrated ability to pay 2 months of construction costs for each NSP project awarded 

(these amounts are added together if more than one project is under construction). For a 120 

day project, the contractor shall demonstrate the ability to pay 50% of bid amount. For a 90 

day project, the contractor shall demonstrate the ability to pay 65% of bid amount. 

Demonstration can be in the form of: 

o Line of credit from banking or lending institution 

o Cash balances in bank or retirement accounts 

 

Ability to Perform 

• Up-to-date submittals to Affirmative Action, Section 3, and Vendor Outreach programs. 

• Adherence to timelines confirmed from professional references. 

• Use of certified subcontractors for environmental remediation 

o Insulation: contractor must be on Xcel Energy approved contractor list 

o Asbestos: contractor must be certified for asbestos removal by the State of Minnesota 

o Lead: either general contractor or subcontractor must be certified for lead abatement by 

the State of Minnesota 

o Radon: contractor must be on Minnesota Department of Health approved radon 

mitigation list 

 

Bid Award Policy 

• Contractors that meet the criteria for qualification above, yet have not worked on an NSP 

project previously will initially be awarded one house, even if the contractor is low bidder for 

more than one house. Once the contractor demonstrates quality workmanship, financial 

capacity, and ability to perform timely completion, they may be awarded more than one 

house at the same time for subsequent bids on a case-by-case basis.  

. 

Other Qualifications 

• Each property has its own unique characteristics and challenges. Variables include items 

relating to environmental conditions, historic nature of structures, etc. Depending on the 

specific property, there may be other qualifications needed by the bidder which will be 

specified by the City/HRA in its request for bids. 

 

This notice may be amended from time to time at the discretion of the City/HRA. 



Weather Conditional Work Policy for NSP Homes 
Revised November 16, 2011 
 
Section 302 of the Construction Contract between the Housing and Redevelopment Authority of the City 
of Saint Paul, Minnesota (HRA) and the general contractor (Contractor) provides for an exception to the 
timely requirement of Final Completion because of conditions related to weather, season of the year and 
unavailability of materials. The purpose of this Policy is to provide guidance to Contractors as to what 
constitutes “season of the year” conditions and what steps the contractor must take to qualify for this 
exception. This Policy does not limit the obligations of the Contractor to fully and timely perform its 
contractual obligations to the HRA nor does it limit the rights and remedies available to the HRA for a 
Contractor’s failure to fully perform its contractual obligations in a timely fashion.  
 
The HRA recognizes that there are weather related exterior items that cannot be completed due to winter 
conditions (“Winter Work”), including but not limited to: 

- Exterior painting 
- Sod 
- Foundation plantings 

- Raingarden installation 
- Concrete sidewalks, steps, landings, curbs, and garage slabs 
- Asphalt driveways

 
The HRA defines winter conditions as “temperatures consistently below a high of 50 degrees 
Fahrenheit.” Winter conditions are typically in effect from November 15th through April 15th each year, 
although there is potential for an earlier or later start and end date depending on actual weather 
conditions. In the case of NSP homes where a notice to proceed is issued between October 1 and 
February 28, the time parameter of winter conditions could mean that the entire timeline for construction 
completion (typically 90-120 days) is within winter conditions. 
 
It is the responsibility of the Contractor to communicate about exterior line items in the scope of work 
that are Winter Work as a component of the timeline submission required prior to issuance of a notice to 
proceed. Contractors are also responsible for ensuring that all Winter Work is completed within the 
manufacturer’s or industry standard’s recommended temperature range. The Contractor is responsible 
for prioritizing Weather Related Work when winter conditions are not present, in order to complete the 
house within the construction timeline whenever possible. HRA’s objective is to ensure that remodeling 
work on NSP projects is substantially complete within the timeline for construction completion (90-120 
days) so that the project can be issued a Certificate of Code Compliance and sold to a homeowner or 
leased to a tenant. The Contractor is responsible for ensuring that temporary, structurally sound solutions 
are implemented when weather related work will affect the ability to secure a Certificate of Code 
Compliance. 
 
In the event that winter conditions are present throughout the 120 day construction contract period, the 
HRA will escrow one and one half times (1-1/2 times) the cost for Winter Work per section 301 of the 
HRA construction contract, to be completed within 30 days of the end of winter conditions.  
 
 
 
 
 
 
 
 
 
 
 



For example:  
Frosty Contracting is the low bidder for the NSP home. 
  

Bid award:     November 15th 
Notice to proceed:    December  1st 
Completion Date:    March        30th  

 
Winter conditions:    November 1st through May 1st 

 
 Total Bid amount:   $100,000 

Winter work identified by Frosty:  $2,000 of concrete work 
$2,000 for foundation planting/rain gardens 
$1,000 for sod  
$5,000 total winter work 
 

In this scenario, Frosty Contracting would need to take the following actions: 

• Notify his/her HRA project manager prior to the issuance of a notice to proceed that there are 
$5,000 of Winter Work items 

• Provide temporary code compliant steps into the house and provide mulch or straw to cover 
bare soil on the site. 

• Coordinate with the HRA and new homeowner living in the house prior to beginning winter 
work.  

• Complete the Winter Work 30 days from the date that winter conditions end (in this case, 
May 1st – May 31st).  

 
All other work on the house is expected for completion in March. The lead clearance test, NEC 
inspection, building permit sign off, warranty information, and code compliance certification would all 
be provided in March and the construction contract deemed substantially complete. Upon final payment, 
150% of the cost of Weather Related Work (in this case, $7,500) would be held in escrow; Frosty 
Contracting would be paid the remaining $92,500 of the contract. In the event that Frosty Contracting 
does not complete Winter Work 30 days from the end of winter conditions, the HRA reserves the right 
to hire a new contractor and use the escrowed funds ($7,500 in this scenario) to complete the Winter 
Work. 
 
Any questions relating to this Policy and specific projects should be directed to the HRA’s project 
manager for the home. 
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INSURANCE 
     
To participate in the NSP Rehabilitation Project, Contractors must provide a Certificate of Insurance from their 
insurance carrier, certifying the Contractor’s firm has insurance in force with at least the following types and 
minimum amounts of coverage. The certificate must be endorsed to provide that the policies will not be 
cancelled or changed until 30 days after written notice has been delivered to the CDC.  The HRA must be 
named as additional insured on the certificate, using the language in the SAMPLE insurance certificate, 
attached.  
 

A. The Contractor: 
 
The Contractor shall furnish the HRA with Certificates of Insurance evidencing compliance with this Section, 
which certificates shall become part of this Agreement.  The Contractor shall be required to carry insurance 
with at least the following types and minimum amounts of coverage.  
 
The Contractor shall furnish a Certificate of Insurance showing same to be in effect before proceeding with the 
work. The HRA shall not be obligated to honor payment requests at any time when the coverages required by 
this Agreement are not in force.  
 
Per occurrence or aggregate limits can be met through purchase of an umbrella or excess policy.  
 

B. Comprehensive General Liability in the amount $1,500,000 per occurrence, $2,000,000 aggregate.  General 
Liability insurance must be written to include owner’s contingent or protective liability coverage. Minimum 
coverage shall include the following: 
 
   $1,500,000.00 Each Occurrence 
   $2,000,000.00 Aggregate Limit 
    
   General liability shall provide all of the following additional coverages: 
   a. Products/Completed Operations  
   b. Personal and Advertising Injury Liabilities (Perils A, B, C) 
 

C.  Automobile Liability, including Owned, Hired & Non-Owned Combined single limit. 
   a. Bodily Injury (Per Person)  $100,000.00 
   b. Bodily Injury (Per Accident)  $300,000.00 
   c. Property Damage   $100,000.00 
     Or  
   d.  Combined Single Limit (CSL) $1,000,000.00 
 

D.  Workers’ Compensation including Employer’s Liability: 
   a.  Worker’s Compensation per Minnesota Statutes 
   b.  Employer’s Liability: 
    $500,000 each accident 
    $500,000 each employee 
    $500,000 each disease  
 

E.  Notice of Cancellation:  Each insurance policy shall contain a provision requiring ten (10) days written notice 
of cancellation or change of the policy to the HRA. 

 

F.  Additional Insureds on General Liability and Automobile Insurance:   The  HRA and City of St. Paul must 
be named as additional insureds on General Liability and Automobile insurance policies.  All Certificates of 
Insurance shall contain a statement that “each coverage afforded to the St. Paul HRA and the City of Saint Paul 

as an additional insured under this policy expressly includes the duty to defend and the duty to indemnify.”   
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The HRA’s and City’s address is: 
St. Paul HRA / City of St. Paul 
c/o NSP Rehab Program 
25 West 4th Street, 1100 CHA  
St. Paul, MN 55102  
 
A sample Insurance Certificate is available from the HRA upon request for forwarding to the insurer and the 
language and limits must be followed exactly to be accepted. 

 

G.  Builder’s Risk Insurance is not required of the Contractor; Insurance for Contractor’s equipment and 
materials is required.  
 
The HRA will carry fire and extended coverage insurance (Builder’s Risk) on the property. It is the 
responsibility of the Contractor however to carry insurance to cover tools, equipment or materials stored in or 
on the property and owned by the Contractor. The Contractor is also required to carry insurance at contractor’s 
expense to cover materials, products, etc. delivered to the property but not yet installed. 
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COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.  
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE  MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

CO 

LTR 

TYPE OF INSURANCE POLICY NUMBER 

POLICY EFFECTIVE 
DATE (MM/DD/YY) 

POLICY EXPIRATION 
DATE (MM/DD/YY) LIMITS 

GENERAL  EACH OCCURANCE $  1,500,000.     
x COMMERCIAL GENERAL LIABILITY 

DAMAGE TO RENTED 
PREMISES (each occurrence) $  

   CLAIMS MADE   x OCCUR 
MED EXP (Any one person) $  

   
PERSONAL & ADV INJURY $ 1,500,000  

   GENERAL AGGREGATE $2,000,000 

 
 

A 

GEN'L AGGREGATE LIMIT APPLIES PER: 

Note: Contractor’s 
insurer must follow 
Contract General 
Conditions Article 8.2 
for required coverages. 

07/01/10   07/01/11 
 

 

PRODUCTS – COMP/OP AGG $        

AUTOMOBILE LIABILITY 

x ANY AUTO             
COMBINED SINGLE LIMIT 
(each accident) $ 1,000,000    

x  ALL OWNED AUTOS 

  SCHEDULED AUTOS 

BODILY INJURY 
(Per person) $   100,000 

x HIRED AUTOS 

x NON-OWNED AUTOS 

BODILY INJURY 
(Per accident) $  300,000 

     

 
 
 
 

A 

   

 07/01/10 07/01/11 

PROPERTY DAMAGE 
(per accident) $   100,000 

GARAGE LIABILITY AUTO ONLY - EA ACCIDENT $       

$   ANY AUTO 
OTHER THAN              EA ACC 
 AUTO ONLY:               AGG $ 

    EACH ACCIDENT $       

 
 

 

   

 
 
 

  

AGGREGATE $       

 EXCESS LIABILITY  
EACH OCCURRENCE 

 $    

A � OCCUR          �  CLAIMS MADE             AGGREGATE $ 
 � DEDUCTIBLE   � RETENTION  $ 

   

 
$       

x 
WC STATU-

TORY LIMITS   OTH-
ER   WORKERS COMPENSATION AND 

EMPLOYERS’ LIABILITY    
E.L. EACH ACCIDENT $ 500,000 

 INCL E.L. DISEASE - EA EMPLOYEE $ 500,000 

 
 
A 

THE PROPRIETOR/ 
PARTNERS/EXECUTIVE 
OFFICERS ARE  EXCL 

   
E.L. DISEASE – POLICY LIMIT $ 500,000 

 
 

OTHER 

      
           

   

DESCRIPTION OF OPERATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

The certificate holder is Additional Insured as respects contractual agreement with Named Insured.  Each coverage afforded to the St. Paul 
HRA and City of St. Paul as an Additional Insured under this policy expressly includes the Duty to Defend and Indemnify. 

CERTIFICATE HOLDER       CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 10 DAYS WRITTEN NOTICE TO 
THE CERTIFICATE HOLDER NAMED TO THE LEFT.  BUT FAILURE TO DO SO SHALL IMPOSE NO 
OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR 
REPRESENTATIVES. 

St. Paul Housing and Redevelopment Authority  
c/o NSP Rehab Program 
25 West 4

th
 Street, 11th Floor 

Saint Paul, MN 55102 AUTHORIZED REPRESENTATIVE     

                                                                           

 

ACORD™ CERTIFICATE OF LIABILITY INSURANCE Date (MM/DD/YY) 

07/01/07 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

PRODUCER 

Insurance Provider 
100 Insurance Lane 
Saint Paul, MN  55100 

INSURERS AFFORDING COVERAGE 
INSURER A: Insurance Co. ABC 
INSURER B:  
INSURER C:  

INSURER D:  

INSURED 

Organization 
Organization Address 
Saint Paul, MN  55100 

 
INSURER E:  

Minimum of 
$1,500,000 per 
occurrence and 
$2,000,000 
aggregate 

Include additional 
indemnification language 

Include 
Address 

Certificate endorsed to provide that 
policies are not cancelled / changed 
until 10 days written notice to HRA. 3



B2Gnow/LCP tracker 

 
CONTRACT COMPLIANCE MONITORING SYSTEM     September 2009 

In an effort to assist contractors in their compliance with legal and contractual requirements, the City 
of Saint Paul (“City”) and the Housing and Redevelopment Authority (“HRA”) has instituted an 
online contract compliance monitoring system.  The system was designed to help reduce the 
contractor’s administrative costs and to provide various work-flow automation features that improve 
the project reporting process, as well as to assist the City in more efficient monitoring of data 
provided. 
 
Beginning in October 2009, this online system will begin to be phased-in on City and HRA projects.  
The prime contractor and all participating subcontractors awarded contracts as a result of this bid 
process are to be aware that they may be required to use the secure web-based system to submit 
project information, including, but not limited to, monthly progress payment reports including 
payrolls and other data including Vendor Outreach goals if applicable.  The City and the HRA may 
also require additional information related to the contract to be provided electronically through the 
system at any time, before, during or after the contract is finalized. 
 
The Contract Compliance Monitoring Software selected is B2Gnow/LCPtracker and has been 
designed to streamline the reporting process, reduce or eliminate paperwork, and assist contractors 
and subcontractors in complying with the program’s reporting requirements.  Utilizing this software 
has been shown to reduce the amount of time currently required to submit hard copy documentation 
and is provided for use by contractors and subcontractors at no cost. 
 
Procedural differences between the previous conventional reporting and the new web-based system 
include: 
 

• Progress payment status reports will be submitted via the web-based system. 

• Paper copies will no longer be required. 

• Contractors will be required to enter data for payments made to subcontractors and 
subcontractors will be required to enter data for payments received into the web-based system. 
Information regarding accessing the system will be provided to the contractor’s designated point of 
contact during the pre-construction conference.  The prime contractor and all subcontractors are 
responsible for responding by any noted due date to any instructions or requests for information and 
for checking the B2Gnow/LCPtracker system on a regular basis to manage contact information and 
contract records.   
 
The prime contractor will be responsible for ensuring all subcontractors have completed all requested 
items and that their contact information is accurate and up-to-date.  Training sessions on the new 
web-based compliance monitoring system will be available for Contractors and assistance will be 
given by City and HRA staff as needed. 

4



 

VENDOR OUTREACH PROGRAM 
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DEPARTMENT OF HUMAN 
RIGHTS AND EQUAL ECONOMIC 
OPPORTUNITY 

290 City Hall Telephone:  (651) 266-8903 

15 West Kellogg Boulevard Facsimile:  (651) 266-8919 

Saint Paul, MN  55102-1681 TDD:  (651) 266-8977

 
 
 

 
 
 
 
 
 
 
Date:  May 11, 2010 
 
To: Contractors on NSP Projects 
 
Re: Vendor Outreach Program Goals on Development Projects 
 
Chapter 84 of the Saint Paul Administrative Code (the Vendor Outreach Program) sets the City’s policy 
for helping minority-owned, women-owned, and small businesses (MBEs, WBE, SBEs) participate in 
City contracts.  It is a comprehensive policy and includes a broad range of contracting activities 
associated with City Development projects.   The same rules apply to the City’s HRA contracts as well.  
The specific expectations for development projects are outlined below to help navigate you thru the 
process. 
 
Vendor Outreach Goal 
In accordance with Chapter 84, the City has established the following Vendor Outreach goals for the 
utilization of MBEs, WBEs, and SBEs:   
 

 25% SBE - The City is further asking each developer to make a good faith 
   effort to allocate a portion of the 25% goal as follows: 

   5% MBE, and 10% WBE 
 
These goals will be applied to total development costs for each project, including both construction and 
non-construction contracts and subcontracts. (Some examples of non-construction areas are design, 
engineering, legal, marketing, realtor services, interior decorating, and consulting.)   
 
The City’s definition of a good faith effort is contained in Section 84.08 of the VOP ordinance.  It appears 
at the end of this document. 
 
Chapter 84 requires that certified MBEs, WBEs, and SBEs be used to meet City goals.  To be eligible for 
the Program, businesses need to demonstrate that they are owned and controlled by minorities, women or 
meet certain revenue guidelines.  The City has a joint certification program along with the City of 
Minneapolis, Hennepin County, and Ramsey County. 
 
A current directory of all certified vendors can be downloaded from the following web site: 
 

www.govcontracts.org 
 
 
 

CITY OF SAINT PAUL  
Christopher B. Coleman, Mayor 
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You may also contact the City’s Vendor Outreach Program Coordinator for assistance in identifying 
certified vendors:    
 
  Stephanie Selb, Vendor Outreach Program Coordinator 
  (651) 266-8900 
  stephanie.selb@ci.stpaul.mn.us 
 
You may also contact Stephanie if you identify vendors of interest who are not certified.  She will work 
with you to get them certified. 
 
Reporting 
You must report the specific good faith efforts you are making to achieve the Vendor Outreach Goals, and 
identify the certified vendor you are using to meet the goals.  Complete the attached Vendor Outreach 

Goal Status Report and return it to: 
 

Stephanie Selb, Vendor Outreach Coordinator,  
Dept. of Human Rights & Equal Economic Opportunity,  
Room 280 City Hall/Courthouse,  
15 W Kellogg Blvd, Saint Paul, MN 55102.   
Phone: (651) 266-8900 stephanie.selb@ci.stpaul.mn.us.  

 
Failure to document and report your efforts in achieving these goals may have an adverse effect on your 
ability to do business with the City of Saint Paul in the future and will constitute a default under your 
agreement with the City/HRA. 
 
If you have any questions about any of the information provided here, your Project Manager or Stephanie 
Selb will be happy to help you. 
 
By signing below, you acknowledge that you have been notified of the Vendor Outreach Goals for this 
project, and agree to comply with the requirements of the Program. 
 
 
 
_________________________________  ______________________ 
Contractor      Date 
 
Project: __________________________ 
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DEPARTMENT OF HUMAN RIGHTS AND 
EQUAL ECONOMIC OPPORTUNITY 

Luz María Frías, Director 
240 City Hall Telephone: (651) 266-8966 

15 West Kellogg Boulevard Facsimile: (651) 266-8962 

Saint Paul, MN 55102-1681 TDD: (651) 266-8977 

 
 

City of Saint Paul 
Vendor Outreach Program 

Good Faith Effort Standards 
Excerpted From Chapter 84 of the Saint Paul Administrative Code 

 
Sec. 84.08 Prime contract bid requirements 
 

(C) Outreach requirements. The following steps are required for compliance with the outreach 
requirements of the vendor outreach program in this section 84.08. 
 
(1) List each possible subcontract opportunity in the prime contract, indicating where possible the SIC 
Code of such work, seeking the assistance of the manager in ascertaining such subcontract opportunities. 
 
(2) Obtain a current list of certified SBEs. MBEs, and WBEs from the manager, which list shall contain 
where available the applicable SIC Code or codes for such businesses. 
 
(3) Attend all pre-bid conferences to obtain information about the vendor outreach program, the levels of 
participation of certified SBEs, MBEs, and WBEs, and the outreach requirements herein. 
 
(4) Request assistance from minority and women community organizations, minority and women 
contractor groups, or other organizations that provide assistance in the recruitment and placement of 
SBEs, MBEs, and WBEs. 
 
(5) Obtain a current list of minority and women publications from the manager. 
 
(6) Solicit bids from certified SBEs, MBEs, and WBEs, which have been identified as being available and 
capable of performing the necessary work, for the subcontracts within the prime contract at least ten (10) 
days prior to bid opening, by phone, advertisement in a local paper and the relevant minority publications 
on the list obtained from the manager, or other means specified by the manager, by written notice to the 
bidder. The bidder for the prime contract must solicit bids from a minimum of five (5) such certified 
businesses for each subcontract within the prime contract, by SIC Code where available and applicable. If 
the applicable certified list, using the SIC Code or codes where available, is five (5) or fewer, such bidder 
must contact the entire list. 
 
(7) Provide plans and specifications or information regarding the location of plans and specifications to 
certified SBEs, MBEs, or WBEs 
 

 
 (8) Where applicable, advise and make efforts to assist interested SBEs, MBEs, and WBEs to obtain 
bonds, lines of credit, or insurance required to perform the contract. 
 
(9) Submit documentation if bids from certified SBEs, MBEs, or WBEs were rejected, giving the 
complete basis for the rejection and evidence that the rejection was justified. 
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(10) Bidders on prime contracts who continuously list the same certified SBEs, MBEs, and 
WBEs as having been contacted and listed as unavailable, when contact has previously been unsuccessful 
as a result of disconnected phone numbers or returned mail, will not be deemed to be in compliance with 
the outreach requirements. 
 
(D) Alternative compliance. Notwithstanding the foregoing, a bidder on a prime contract shall be deemed 
to have complied with the above outreach requirements of the vendor outreach program, if such a bidder 
submits evidence with its prime contract bid documents that it has already entered into binding contracts 
with certified subcontractors whose contract dollar amounts meet the levels of participation established 
for that prime contract. A subcontractor is certified for the purpose of this subsection if it is certified 
before the award of the contract. If such bidder submits the name of a proposed subcontractor to satisfy 
this program, and the subcontractor is not certified before the award of the bid, the dollar amount of that 
subcontract will not be counted in determining the level of participation of certified SBEs. MBEs, and 
WBEs, and the bid may be rejected as being unresponsive if the bidder has not otherwise complied with 
the above outreach program requirements of the vendor outreach program as required by this section 
84.08. Bidders shall not count toward the desired level of participation any agreements with businesses 
that are not located within the marketplace otherwise do not meet the guidelines as set forth in this 
ordinance. The bidder may include first and second tier subcontractors and suppliers as meeting the 
desired levels of participation. 
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Vendor Outreach Goal Status Report 
Saint Paul Vendor Outreach Program 

 
Project:___________________________________________ 

Date of this Report:_________________________________ 

HRA / CDC:_______________________________________ 

Form submitted by:_________________________________     

Phone:____________________________________________ 

CDC PM:_________________________________________ 

The purpose of this form is to document your efforts to comply with the Vendor Outreach Program 
requirements. 
 
In the space provided below, please describe the actions you have taken towards meeting the Vendor 
Outreach Goal for this project: (Attach additional sheets if needed.) 
 

For questions on this form, contact Stephanie Selb, Vendor Outreach Coordinator, Dept. of Human Rights & 

Equal Economic Opportunity, Room 280 City Hall/Courthouse, 15 W Kellogg Blvd, Saint Paul, MN 55102. Ph: 

(651) 266-8904, fx:  (651) 266-8919. 

 
Total Development Cost: $______________________           Total Business Opportunities:  $_______________________                                
 
Vendor Outreach Goal: ____%  (____% MBE, ____% WBE and ____% SBE) 
 
Utilization to date:    _____% MBE       _____ %WBE       _____% SBE 
 
Outreach/networking with potential certified subcontractors: 
 
 
 
 
Bid/award activity:   
 
1. Number of bids sent out (attach bid list)  
 
 
2. Advertising or other recruitment information 
 
 
3. Due date of responses 
 
 
4. Number of responses received 
 
 
5. List of awarded subcontractors (including dollar amounts) 
 
 
6. List of rejected subcontractor bids 
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Other activities: 
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AFFIRMATIVE ACTION 
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DEPARTMENT OF HUMAN RIGHTS AND 
EQUAL ECONOMIC OPPORTUNITY 

  
 
 
 
 
 
 
 
 

AFFIRMATIVE ACTION/EQUAL EMPLOYMENT OPPORTUNITY 
CONTRACT SPECIFICATIONS 

 
 
These AFFIRMATIVE ACTION/ EQUAL EMPLOYMENT OPPORTUNITY CONTRACT 
SPECIFICATIONS shall apply to all contractors on all City contracts.  Contractors shall include these 
specifications in all lower tier contracts on all City contracts. 
 
1. Every contractor or subcontractor whose total accumulated contract awards from the City of Saint 

Paul over the preceding twelve months have met or exceeded $50,000 must complete and submit to 
the Department an Affirmative Action Program Registration form.  The contractor must certify that 
it has developed and is implementing an effective Affirmative Action Program which is substantially 
similar to the Department’s Model Affirmative Action Program.  Once the Affirmative Action 
Program Registration is completed and accepted by the Saint Paul Human Rights And Equal 
Economic Opportunity Department, the contractor will be notified by letter.  Registration is valid for 
two (2) years, during which time the contractor may be selected for a compliance review.  At the end 
of the two-year period, the contractor must complete and submit a new Registration form. 

 
2. The contractor shall implement the specific equal employment opportunity/affirmative action 

provisions outlined in paragraphs 3(A) to 3(G) of these Specifications and all the provisions of their 
Affirmative Action Plan. 

 
3. The contractor shall take specific action to ensure equal employment opportunity.  The evaluation of 

the contractor's compliance with these specifications must be based upon its effort to achieve 
maximum results from its actions. The contractor shall document these efforts fully and shall 
implement affirmative action steps at least as extensively as the following: 

 
A. Designate a responsible official to monitor the employment related activity to ensure that the 

contractor’s Equal Employment Opportunity Policy and Affirmative Action Plan are being 
implemented, to keep appropriate records, and to submit reports relating to the provisions 
hereof as may be required by the Saint Paul Human Rights And Equal Economic Opportunity 
Department. 

 
B. Make every good faith effort to maintain a working environment free of harassment, 

intimidation, and coercion at all sites, and in all facilities at which the contractor's employees 
are assigned to work.  The contractor shall specifically ensure that all lead supervisors, 
superintendents, and other on-site supervisory personnel are aware of and carry out the 
contractor's obligation to maintain such a working environment, with specific attention to 
minorities, women, and individuals with disabilities working at such sites or in such facilities. 

 

CITY OF SAINT PAUL  
Christopher B. Coleman, Mayor 

280 City Hall/Court House Telephone:  (651) 266-8900 

15 West Kellogg Boulevard Facsimile:  (651) 266-8919 

Saint Paul, MN  55102-1681 
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C. Establish and maintain a face-to-face relationship with recruitment sources for minorities, 
women, and individuals with disabilities. Contractors must document meetings and telephone 
contacts with recruitment sources.  Provide written notification to recruitment sources for 
minorities, women, and individuals with disabilities and to community organizations when the 
contractor or its unions have employment opportunities available, and maintain a record of the 
organizations' responses. 

 
D. Disseminate the contractor’s equal employment opportunity and affirmative action (EEO/AA) 

policy by providing a copy of the policy to all applicable unions and training programs. 
Request the cooperation of unions and training programs in assisting the contractor in meeting 
its equal employment opportunity obligations.  Include the EEO/AA policy in all policy 
manuals and collective bargaining agreements.  Publicize the EEO/AA policy in the company 
newspaper or annual report.  Review the policy with all employees, including management 
personnel at least once a year.  Post the EEO/AA policy on bulletin boards or other places 
accessible to all employees at each location where work is performed.  Distribute the EEO/AA 
policy to all employees, including temporary, seasonal, and part-time employees and to all 
independent contractors. 

 
E. Review, at least annually, the contractor’s equal employment opportunity policy and 

affirmative action obligations with all employees having any responsibility for hiring, 
assignment, layoff, termination, or other employment decisions.  A written record shall be 
made and maintained identifying the time and place of these meetings, persons attending, 
subject matter discussed, and disposition of the subject matter. 

 
F. Direct its recruitment efforts, both oral and written, to community organizations oriented 

toward minorities, women, and individuals with disabilities, to schools with significant 
numbers of students who are minorities, women, and individuals with disabilities, and to 
recruitment and training organizations oriented toward minorities, women, and individuals with 
disabilities serving the contractor's recruitment area and employment needs. 

 
G. Ensure that seniority practices, job classifications, work assignments, and other personnel 

practices do not have discriminatory effect.  Continually monitor all personnel and employment 
related activities to ensure that the equal employment opportunity policy and the contractor’s 
obligations under these specifications are being carried out. 

 
4. The contractor, in fulfilling its obligations under these Specifications, shall implement specific 

affirmative action steps, at least as extensively as those standards prescribed in paragraph 3(A) to 
3(G) herein, so as to achieve maximum results from its efforts to ensure equal employment 
opportunity.  If the contractor fails to comply with the requirements of Section 183 of the Saint Paul 
Legislative Code, its implementing rules, or these Specifications, the Director may proceed with 
appropriate sanctions, including: suspension, termination, and cancellation of existing contracts. 

 
5. The contractor shall not enter into any contract with any person or firm debarred from government 

contracts under section 183 of the Saint Paul Legislative Code, Chapter 139 of the Minneapolis 
Ordinances, the federal Executive Order 11246, or whose state certificate of compliance has been 
suspended or revoked pursuant to Minnesota Statutes, Section 363.073. 

 
6. The contractor shall implement such sanctions for subcontractors’ violations of these Specifications, 

including: suspension, termination, and cancellation of existing contracts as may be imposed or 
ordered pursuant to Section 183 of the Saint Paul Legislative Code and its implementing rules.  Any 
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contractor who fails to implement such sanctions shall be in violation of these Specifications and 
Section 183 of the Code. 

 
SUPPLEMENTAL CITY EQUAL EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION 

CONTRACT SPECIFICATIONS FOR CONSTRUCTION CONTRACTS 
 
7. The following Supplemental EEO/AA Specifications shall apply to all contracts for construction 

work on all City-assisted contracts.  All contractors shall include these Supplemental EEO/AA 
Specifications for construction contracts in all lower tier contracts for construction work.  

 
8. The utilization goals set forth below for City-assisted construction projects of $50,000 or more are 

expressed as a percentage of the total hours performed by minority and female construction workers: 
  

6 %     Female work hours 
11 %   Minority skilled craft and operative hours, and 
11 %   Minority laborer hours   

 
9. After the contract has been awarded, but before construction begins, all contractors that have been 

selected to work on the project will be required to meet in a Pre-Construction Conference with the 
Human Rights Specialist that has been assigned to monitor the project.  This conference will be held 
to discuss the utilization goals for minority and women, how the goals will be met, and any 
problems that may affect the project's ability to achieve the goals. 

 
10. Every contractor must submit the Identification of Prime Contractors, Subcontractors and Major 

Material Supplier Form (CPF-3).  The names, addresses, telephone numbers, start date, completion 
date and nature of work must be listed for the contractor, as well as all lower tier contractors 
(including material suppliers). 

 
11. All contractors must complete and submit to the Human Rights Specialist the Project Employment 

Utilization (PEU) form indicating the total number of project work hours they anticipate it will take 
to complete their portion of the work on the construction project, the total women work hours, total 
skilled work hours, total minority skilled work hours, total laborer work hours, and the total minority 
laborer work hours.  All contractors must indicate on the bottom of the PEU form if they will meet 
the goals through their internal work force or by hiring additional employees.  If they are unable to 
meet the goals, they must indicate the reason at the bottom of the PEU form. These forms must be 
submitted to the Saint Paul Department of Human Rights And Equal Economic Opportunity before 
the start of the project. 

 

12.  All contractors performing work on a construction project must submit Monthly Employment 
Utilization (MEU) reports to the Saint Paul Department of Human Rights And Equal Economic 
Opportunity by the 7th of every month.  These reports must indicate (1) the number of minority and 
female work hours performed on site, and (2) the number of minority and female construction 
workers on site each month.  The contractors must also respond to the related data requested on the 
back of the form.  The MEU forms must be collected and summed by the Prime Contractor every 
month. The Prime Contractor’s monthly summaries must be cumulative, showing all subcontractors 
and work hours performed on site from the project start to date.  The MEU summary spreadsheet and 
the monthly spreadsheet must be submitted to the Department by the 7th of each month.  

 
13. Should the contractor fail to make every good faith effort to meet the goals for participation of 

women and minorities set forth in these Specifications, the Director may take appropriate measures 
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to sanction the contractor pursuant to these specifications and Section 183 of the Saint Paul 
Legislative Code. 

 
 
Revised 03/16/2009 
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DEPARTMENT OF HUMAN 
RIGHTS AND EQUAL ECONOMIC 

OPPORTUNITY 
Luz María Frías, Director 

 
 
 
 
 
 

 
 

AFFIRMATIVE ACTION PROGRAM REGISTRATION 
 
We hereby certify that we have developed and are implementing over the next two years an 
effective Affirmative Action Program which complies with Section 183.04 of the Saint Paul 
Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative Requirements in 
Employment.  Our AAP includes, but is not limited to, the provisions listed below: 
 

DISSEMINATION OF AA/EEO POLICY STATEMENT 
 
1. The policy statement and non-discrimination posters will be permanently posted and 

conspicuously displayed in areas available to employees and applicants for employment.  All 
employees and contractors will be furnished a copy of the AA/EEO policy statement.  This policy 
will be made available to all employees including part-time, temporary or seasonal. 

 
2. We will include the statement "Affirmative Action, Equal Opportunity Employer" on company 

letterhead, employment applications, contracts and subcontracts, and in advertisements recruiting 
employees and contractors. 

 
3. We will include non-discrimination clauses in all union agreements, and we will review all 

contractual provisions to ensure that they are non-discriminatory.  We will inform all union 
officials of the AA/EEO policy and request their cooperation. 

 
4. We will personally meet with women, minority and people with disabilities recruitment resources 

and, if applicable, with labor union representatives.  We will utilize women, minority and people 
with disabilities media resources.   We will inform the recruitment and media resources, and labor 
union representatives, of our AA/EEO policies and encourage them to actively recruit and refer 
minorities, women, and people with disabilities, in order to assist us in achieving our affirmative 
action goals. 

 
5. We will include the Saint Paul Affirmative Action/Equal Employment Opportunity Contract 

Specifications in all bid specifications and contracts on City of Saint Paul-assisted contracts.  We 
will include these Contract Specifications in all lower tier contracts for materials and construction 
work on City-assisted contracts. 

 

RECRUITMENT OF EMPLOYEES 
 
1. All solicitations and advertisements for employees placed by us or on our behalf will state that we 

are an Affirmative Action, Equal Opportunity Employer.  Copies of advertisements for 
employees will be kept on file for review by the Saint Paul Department of Human Rights and 
Equal Economic Opportunity. 

 

CITY OF SAINT PAUL  
Christopher B.  Coleman, Mayor 
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2. We will meet with and use, and encourage our subcontractors to meet with and use, agencies and 
organizations which refer women, minorities and people with disabilities, such as the 
employment recruitment resources provided by the Department.  

 
UNDERUTILIZATION ANALYSIS & GOALS AND TIMETABLE 
 
1. We will conduct an analysis of our employee workforce to determine present levels of 

employment of women, minorities, and people with disabilities in our workforce to identify areas 
of underutilization of such persons and to determine the causes of such underutilization.  We will 
maintain a statement of the goals and timetables to remedy any underutilization of women, 
minorities and people with disabilities. 

 
2. We will set an employment goal of 10% people with disabilities for our non-construction 

workforce. 
 
AGREEMENT 

 
 
1. We agree to maintain a current effective Affirmative Action Program (AAP), to implement all 

provisions of that AAP during the next two years, and to comply with Section 183.04 of the Saint 
Paul Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative 
Requirements in Employment.  Our AAP is now available for inspection and will be submitted to 
the Department at any time upon its request.  

 
2. We agree to keep records of all personnel actions such as applicant flow, hiring, firing, lay-off, 

promotions, and actions taken to affirmatively recruit and hire women, minorities and people with 
disabilities.  We agree to submit to the Department during the next two years AA/EEO Semi-
Annual Compliance Reports detailing these personnel activities and affirmative action efforts. 

 
3. During the next two years we agree to provide, as requested by the Department, proof of 

compliance with Section 183.04 and its implementing Rules, including documentation of our 
good faith efforts to recruit and hire women, minorities and people with disabilities.   

 
4. For City-assisted construction projects of $50,000 or more, we agree to make every good faith 

effort to meet the city’s utilization goals for women and minorities and to provide the project 
monitoring documentation requested by the Department. 

 
 

Company Name:  Date: 
 
 

  

   
Signature of Chief Executive Officer:  Signature of AA/EEO Manager 
 
 

  

 
 
Updated 3/04/2010 
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{Enter Contractor’s name in blanks, unless otherwise indicated} 

 

AFFIRMATIVE ACTION/EQUAL EMPLOYMENT OPPORTUNITY (AA/EEO) POLICY 
STATEMENT 
 
This statement is to affirm _________________________________________ policy on providing Equal 
Employment Opportunity (EEO) to all employees and applicants for employment in accordance with all 
applicable Equal Employment Opportunity Affirmative Action laws, directives and regulations of 
Federal, State and Local governing bodies or agencies thereof, specifically including Section 183.04 of 
the Saint Paul Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative 
Requirements in Employment. 

 
____________________________________________will not discriminate against any employee or 
applicant for employment because of race, creed, religion, sex, sexual or affectional orientation, color, 
national origin, ancestry, familial status, age, disability, marital status or status with regard to public 
assistance. 

 
___________________________________________will maintain zero tolerance for harassment of or by 
any employee or applicant for employment because of race, creed, religion, sex, sexual or affectional 
orientation, color, national origin, ancestry, familial status, age, disability, marital status or status with 
regard to public assistance, will maintain an internal complaint procedure for complaints of such 
harassment, and will provide employees with contact information for federal, state and local enforcement 
agencies. 

 
________________________________________________________will take Affirmative Action (AA) 
to ensure that all employment practices are free of such discrimination and harassment.  Such 
employment practices include, but are not limited to, the following:  hiring, upgrading, demotion, transfer, 
recruitment or recruitment advertising, selection, layoff, disciplinary action, termination, rates of pay or 
other forms of compensation, and selection for training, including apprenticeship. 

 
_______________________________________________ fully supports incorporation of non-
discrimination and affirmative action rules and regulations into contracts. 

 
________________________________________will commit the necessary time and resources, both 
financial and human, to achieve the goals of Equal Employment Opportunity and Affirmative Action.   

 
_____________________________________ will evaluate the performance of its management and 
supervisory personnel on the basis of their involvement in achieving these Equal Employment 
Opportunity and Affirmative Action objectives as well as other established criteria.  Any employee of 
___________________________________ or subcontractors to 
________________________________who do not comply with the Equal Employment Opportunity and 
Affirmative Action (EEO/AA) Policies and Procedures set forth in this Statement and plan will be subject 
to disciplinary action.  Any subcontractor not complying with all applicable Equal Employment 
Opportunity/Affirmative Action laws, directives and regulations of the Federal, State and Local governing 
bodies or agencies thereof, specifically including Section 183.04 of the Saint Paul Legislative Code and 
the Rules Governing Affirmative Requirements in Employment, will be subject to appropriate legal 
sanctions. 

 
______________________________________ has appointed _________________________as EEO/AA 
Manager to manage the Equal Employment Opportunity Program.  His/Her responsibilities will include 

19



 

monitoring all Equal Employment Opportunity activities and reporting the effectiveness of this 
Affirmative Action Plan (AAP), as required by Federal, State and Local agencies.  He/she will be given 
the necessary top management support and staffing to fulfill his/her job duties.  The Chief Executive 
Officer of                                                                                will receive and review reports on the 
progress of the plan.  If any employee or applicant for employment believes he/she has been 
discriminated against, please contact _____________________________at this address 
___________________or call                          . 

 
 
 
 
 
________________________________________ 
Chief Executive Officer (Please print) 
 
 
                                                                                                                                           
Signature of Chief Executive Officer                           Date      
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DESCRIPTION OF CONTRCT: 
ALL CONTRACTORS: 
 

A.  

 Company Name      Email Address 

B.  

 Address    City  State  Zip 

C.  

 Phone Number     Fax 

D.  

 Chief Executive Officer     Telephone Number 

E.  

 AA/EEO Manger     Telephone Number 

  
F. Nature of Business  

  
G. Description of Contract  

  
 

  
H. Estimated Dollar Amount of Contract  

  
I. Estimated Contract Start Date  

  
J. Estimated Contract Completion Date  

  
K. Description of City-Assisted Construction Project 

  
 

  
 

  
L. Type of Construction to be Performed 

  
 

  
 

  
M.  

 Name of Project’s Developer   Contact Name & Telephone No. 
  
N.  

 Name of Project’s Prime Contractor  Contact Name & Telephone No. 

  
(Note: Sections K. through N. should only be completed by Developers and Construction Contractors involved with a 
City-assisted construction project).
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GOOD FAITH EFFORTS CRITERIA 

1. Ensure and maintain a working environment free of harassment, intimidation, and 
coercion at all sites, and in all facilities at which the Contractor's employees are assigned 
to work.  The Contractor shall specifically ensure that all foremen, superintendents, and 
other on-site supervisory personnel are aware of and carry out the Contractor's obligation 
to maintain such a working environment, with specific attention to minority or female 
individuals working at such sites or in such facilities. 

2. Establish and maintain a current list of minority and female recruitment sources, provide 
written notification to minority and female recruitment sources and to community 
organizations when the Contractor or its unions have employment opportunities 
available, and maintain all records of the telephone and written communications to the 
resources and organizations' responses.  When seeking to fill specific openings 
contractors will give agencies a reasonable amount of time to locate and refer applicants, 
preferably one month prior to the closing date for receipt of applications.  Application 
and application filing procedures will be as simple as is consistent with business 
requirements. 

3. Maintain a current file of the names, addresses and telephone numbers of each minority 
and female off-the-street applicant and minority and female referrals from a union, a 
recruitment source or community organization and of what action was taken with respect 
to each such individual.  If such individual was sent to the union hiring hall for referral 
and was not referred back to the Contractor by the union or, if referred, not employed by 
the Contractor, this shall be documented in the file with the reason therefore, along with 
whatever additional actions the Contractor may have taken. 

4. Provide immediate written notification to the Human Rights And Equal Economic 
Opportunity Department when the union or unions with which the Contractor has a 
collective bargaining agreement has not referred to the Contractor a minority person or 
woman sent by the Contractor, or when the Contractor has other information that the 
union's referral process has impeded the Contractor's efforts to meet its obligations. 

5. Develop on-the-job training opportunities and/or participate in training programs for the 
area which expressly includes minorities and women, including upgrading programs and 
apprenticeship and trainee programs relevant to the Contractor's employment needs, 
especially those programs funded or approved by the U. S. Department of Labor and/or 
Minnesota Department of Labor.  The Contractor shall provide notice of these programs 
to the sources compiled under No. 2 above. 

6. Disseminate the Contractor's EEO/AA policy statement by providing notice of the policy 
to unions and training programs and requesting their cooperation in assisting the 
Contractor in meeting its EEO/AA obligations; by including it in any policy manual and 
collective bargaining agreement; by publicizing it in the company newspaper, annual 
report, etc.; by specific review of the policy with all management personnel and with all 
minority and female employees at least once a year; and by posting the company 
EEO/AA policy statement on bulletin boards accessible to all employees at each location 
where construction work is performed. 
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7. Review, at least annually, the company's EEO/AA policy statement and affirmative 
action obligations with all employees having any responsibility for hiring, assignment, 
layoff, termination or other employment decisions.   Specific review of these items must 
also be made with onsite supervisory personnel such as superintendents, general foremen, 
etc., prior to the initiation of construction work at any job site.  A written record shall be 
made and maintained identifying the time and place of these meetings, persons attending, 
subject matter discussed, and disposition of the subject matter. 

8. Disseminate the Contractor's EEO/AA policy externally by including it in any advertising 
in the news media, specifically including minority and female news media.  Provide 
written notification to and discuss the Contractor's EEO/AA policy with other 
Contractors and Subcontractors with whom the Contractor does or anticipates doing 
business. 

9. Direct its recruitment efforts, both oral and written, to minority, female and community 
organizations, to schools with minority and female students and to minority and female 
recruitment and training organizations serving the Contractor's recruitment area and 
employment needs. Not later than one month prior to the date for the acceptance of 
applications for apprenticeship or other training by any recruitment source, the Contractor 
shall send written notification to organizations such as the above, describing the 
openings, screening procedures, and tests to be used in the selection process.  

10. Encourage present minority and female employees to recruit other minority persons and 
women and, where reasonable, provide after school, summer and vacation employment to 
minority and female youth both on the site and in other areas of a Contractor's work 
force.  

11. Conduct, at least annually, an inventory and evaluation of all minority and female 
personnel for promotional opportunities and encourage these employees to seek or to 
prepare for, through appropriate training, etc., such opportunities. 

12. Ensure that seniority practices, job classifications, work assignments and other personnel 
practices, do not have a discriminatory effect.  Continually monitor all personnel and 
employment related activities to ensure that the EEO/AA policy and the Contractor's AA 
obligations are being carried out. 

13. Ensure that all facilities and company activities are non-segregated, except that separate 
or single-user toilet and necessary changing facilities shall be provided to assure privacy 
between the sexes. 

14. Document and maintain a record of all solicitations of offers for subcontracts from 
minority and female construction contractors and suppliers, including circulation of 
solicitations to minority and female contractor associations and other business 
associations. 

15. Conduct a review, at least annually, of all supervisors' adherence to and performance 
under the Contractor's EEO/AA policy and affirmative action obligations. 

 

ALL EMPLOYMENT PRACTICES REGARDING GOOD FAITH EFFORTS MUST 
BE COLLECTED AND MAINTAINED IN YOUR EMPLOYMENT FILES FOR AT 
LEAST TWO (2) YEARS.  Updated 3/16/2009 
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SUSTAINABLE GREEN POLICY
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 SUSTAINABLE GREEN POLICY 
 
Interim Saint Paul PED / HRA Sustainability Initiative 
January 30, 2007 (amended May 6, 2009) 
 

NOTE:  Edited for Single Family Rehab.  For full policy see: 
http://www.stpaul.gov/index.aspx?NID=2659 

 
Objective of the Initiative 
To make future development projects in Saint Paul more environmentally and financially sustainable 
by identifying and incorporating proven and tested practices that demonstrate significant 

measurable results and return on investment. 
 
All rehabilitated single-family or duplex homes are required to participate in Xcel Energy’s Home 

Performance with ENERGY STAR. Rehabilitated buildings must receive third-party verification from an 
accredited organization. 
 
The Neighborhood Energy Connection (NEC), through its Peak Performance Homes custom 
consulting program, certifies independent consultants who provide developers with specific 
information about how to increase the energy efficiency of their buildings. 
 

Consultants provide recommendations and projected payback time for each improvement made. 
 
Consultants make site visits to ensure that agreed upon improvements are being made and 
installed 
properly. 
 
After passing inspection, buildings will be certified as ENERGY STAR HOMES/Home 
Performance with ENERGY STAR, programs backed by the EPA and DOE. 

 
Financing, in the form of Energy Efficient Mortgages, is available. Tax breaks, rebates and other 
incentives may also be available. 
 
Approximate Cost for ENERGY STAR HOMES: For NSP Rehab Project, paid by the HRA and not the 
Contractor or Subcontractor. 

� $600.00 for consulting services on a stand-alone home. 
� May be reduced if multiple homes are being built. 
� May be recovered through Xcel rebates or other sources. 
� $900.00 is the average added cost for improvements. 
� Costs are recovered by the homeowner through lower utility bills. 

On a project by project basis, including new construction, rehab and conversion, PED staff will attempt to 
negotiate with developers higher standards, which may include, but are not limited to, the United States 
Green Building Council’s Leadership in Energy and Environmental Design (LEED) standards; the 
Minnesota Sustainable Building Guidelines; and Minnesota Green Communities standards. 
 
This policy applies to all projects that have not yet reached the design development phase. 
City Contact: Kurt Schultz 
1300 City Hall Annex, 25 West 4th Street 
St. Paul, MN 55102 
651-266-6590 kurt.schultz@ci.stpaul.mn.us 
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Section 3 Bid Preferences 
Attachment A-2  

 

SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968 
 
A.  Compliance; goals; reporting. The bidder agrees to comply with and to cause its contractors 
and subcontractors to comply with the requirements of Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u and the regulations at 24 CFR part 135, 
the City of Saint Paul Section 3 Action Plan, and the terms of this contract. The contracting goals 
of 10% of building trade work and 3% of other contracts, and the 30% new hire employment 
goals apply to this contract by the bidder, and its contractors, and subcontractors. The bidder, and 
its contractors and subcontractors agree to report to the City/HRA, on a monthly basis and as 
requested by City/HRA, its compliance with these Section 3 requirements on the form(s) 
supplied by the City/HRA. 
 
B.  Bids. Bidder agrees that the following bidding requirements apply to this contract:   

 
(a) Actions to facilitate participation by Section 3 business concerns.  
(i)  The bidder agrees to arrange solicitations, times for the presentation of bids, 
quantities, specifications, and delivery schedules in ways to facilitate the participation of 
Section 3 business concerns.  
(ii)  The bidder agrees where appropriate to break out contract work items into 
economically feasible units to facilitate participation by Section 3 business concerns.  
(iii)  The bidder agrees to solicit at least 3 bids from the City’s list of Section 3 business 
concerns for each service that requires subcontracts. If such list has fewer than 3 qualified 
businesses, then the bidder must contact the entire list.  

(b) Preference for Section 3 Business Concerns. Preference for Section 3 business 
concerns will be provided as follows: 

 (i) Bids shall be solicited from all businesses (section 3 business concerns, and non-
section 3 business concerns). An award shall be made to the qualified section 3 business concern 
with the highest priority ranking and with the lowest responsive bid if that bid— 

  (A) is within the maximum total contract price established in the budget for the 
project for which bids are being taken, and 

  (B) is not more than “X” higher than the total bid price of the lowest responsive 

bid from any responsible bidder. “X” is determined as follows: 

 x=lesser of: 

When the lowest responsive bid is less than $100,000 

  

10% of that bid or $9,000. 
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When the lowest responsive bid is:  

At least $100,000, but less than $200,000 

  

9% of that bid, or $16,000. 

At least $200,000, but less than $300,000 

  

8% of that bid, or $21,000. 

At least $300,000, but less than $400,000 

  

7% of that bid, or $24,000. 

At least $400,000, but less than $500,000 

  

6% of that bid, or $25,000. 

At least $500,000, but less than $1 million 

  

5% of that bid, or $40,000. 

At least $1 million, but less than $2 million 

  

4% of that bid, or $60,000. 

At least $2 million, but less than $4 million 

  

3% of that bid, or $80,000. 

At least $4 million, but less than $7 million 

  

2% of that bid, or $105,000. 

$7 million or more 

  

1 ½ % of the lowest responsive bid, with no dollar limit. 

(ii) If no responsive bid by a section 3 business concern meets the requirements of paragraph B(i) 

of this section, the contract shall be awarded to a responsible bidder with the lowest responsive 

bid. 

 

C.  Penalty. The following penalty clause only applies to (a) a subgrantee, borrower, bidder, 
subrecipient or developer for a Section 3 covered project for which the amount of HUD 
assistance exceeds $200,000, and (b) for those contractors and subcontractors whose contracts 
exceed $100,000 for those section 3 covered projects for which the HUD assistance exceeds 
$200,000:  

Where at least 10% of the total dollar amount of all contracts for building trades 
work arising in connection with housing rehabilitation, housing construction, and/or 
public construction  or at least 3% of the total dollar amount of all other Section 3 
covered contracts are not provided to Section 3 business concerns and/or do not result in 
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the employment of section 3 residents, the subgrantee, borrower, bidder, subrecipient, 
developer, contractor, or sub-contractor, will be required to contribute the difference 
between 10% of the covered contract amount (and 3% for non-construction related 
contracts) and the amount provided to Section 3 business concerns and/or in the 
employment of section 3 residents into the City’s Section 3 Implementation Fund.  

D. Remedies for default. In addition to the penalty described above, the City may, upon a 
failure to comply with any of the Section 3 requirements described herein, elect to 
enforce any other remedy described in the City of Saint Paul Section 3 Action Plan, the 
terms of this contract and as afforded by City Ordinance, law or equity. 

E.  24 CFR Section 135.38 Section 3 Clause.  

 This Section 3 clause is a part of this contract:  
A. The work to be performed under this contract is subject to the requirements of section 
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3). The purpose of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by Section 
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, 
particularly persons who are recipients of HUD assistance for housing.  
B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 
135, which implement Section 3. As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no contractual or other impediment that 
would prevent them from complying with the part 135 regulations.  
C. The contractor agrees to send to each labor organization or representative of workers 
with which the contractor has a collective bargaining agreement or other understanding, 
if any, a notice advising the labor organization or workers’ representative of the 
contractor’s commitments under this Section 3 clause, and will post copies of the notice 
in conspicuous places at the work site where both employees and applicants for training 
and employment positions can see the notice. The notice shall describe the Section 3 
preference, shall set forth minimum number and job titles subject to hire, availability of 
apprenticeship and training positions, the qualifications for each; and the name and 
location of the person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin.  
D. The contractor agrees to include this Section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 
CFR part 135.  
E. The contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom the regulations of 24 CFR part 
135 require employment opportunities to be directed, were not filled to circumvent the 
contractor’s obligations under 24 CFR part 135.  
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F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts.  
G. With respect to work performed in connection with Section 3 covered Indian housing 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act 
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 
7(b) requires that to the greatest extent feasible (i) preference and opportunities for 
training and employment shall be given to Indians, and (ii) preference in the award of 
contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the provisions of Section 
3 and section 7(b) agree to comply with section 3 to the maximum extent feasible, but not 
in derogation of compliance with section 7(b). 

 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For a list of Section 3 certified subcontractors, see:  http://www.stpaul.gov/section3 
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 DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
 INCOME LIMITS* 
 ATTACHMENT A-3 

�

Listed below are the current income limits that the City of Saint Paul and its representatives will use to 
determine whether an individual meets the income guidelines to qualify as a Section 3 Resident.  If you 
do not qualify based on your current income and household size, but you meet the requirements based on 
your income and household size within the last three years, you still qualify.  All income amounts are 
subject to adjustment by the City in accordance with HUD guidelines. 
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*Effective March 19, 2009 
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CITY OF SAINT PAUL 
HUD SECTION 3 ACKNOWLEDGEMENT 

Attachment B 

�

�

�
By signing below you acknowledge that you received a copy of the City of Saint Paul’s Section 
3 Action Plan and the HUD Section 3 Clause Certification (Attachment C) and compliance 
requirements stated therein.   
 
The undersigned certifies to its commitment to comply with the City’s Section 3 Plan, all Section 
3 laws and regulations and to use the Ramsey County Workforce Solution’s Job Connect on-line 
system to advertise available employment and/or training opportunities in connection with the 
project described below. 
 
The undersigned further certifies that the information contained in this plan and submitted to the 
City is accurate and correct.  The undersigned understands that the City may impose penalties 
and sanctions for any of the following: 
 

• submission of false or inaccurate statements in this document and/or subsequent 
reports to the City; 

• failure to achieve the Section 3 contracting and employment goals for the project; 

• failure to comply with the City’s Section 3 Plan, Section 3 laws and regulations 
and/or its contract obligations.  

 
I, THE UNDERSIGNED 
 
 
    _______________________    ________________________ 
   Officer or Authorized       Signature’s Title 
   Agent of Company       (Print Title) 
   (Print Name)  
  
   ________________________ ________________________ 
   Signature    Date 
 
 

 
 
 

Page 1 of 2 

��������������������The Section 3 Acknowledgment form must be completed by Contractor(s) and            
                    submitted prior to issuance of Notice to Proceed. 
���������������������

�
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�

CITY OF SAINT PAUL 
HUD SECTION 3 ACKNOWLEDEGMENT (CONT...) 

�

�

 
Project Name:  ______________________________________________________  
 
Project Address: ______________________________________________________ 
 
Project Area:  ______________________________________________________ 
 
Project Number: ______________________________________________________ 
 
Award Amount: ______________________________________________________ 
 
Company Name: ______________________________________________________ 
 
Appointed Section 3  
Coordinator:  ______________________________________________________ 
 
Company Address: ______________________________________________________ 
 
   ______________________________________________________ 
    
   City________________________ State ________ Zip __________ 
 
Telephone Number: ______________________________________________________ 
 
Federal Tax Id No: ______________________________________________________ 
 
State Tax Id No: ______________________________________________________ 
 
E-Mail Address: ______________________________________________________ 
 
General Contractor: ______________________________________________________ 
 
Contract Award Date: ______________________________________________________ 
       
 

 
 
 

Attachment B  
Page 2 of 2 
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TWO BID POLICY 
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Effective Date: February 9, 2009 
Policy Regarding 

Requirement of Two (2) bids 
I. Purpose 
The Housing and Redevelopment Authority of the City of Saint Paul, Minnesota (“HRA”) has the power 
to engage in development and redevelopment activities under Minnesota Law, Chapter 469. To 
accomplish its objectives under Chapter 469, the HRA (i) awards financial assistance and contracts to 
profit and not-for-profit applicants, and (ii) contracts with community development corporations and 
other similar entities (“Conduit Organizations”) to operate programs on behalf of the HRA. 
The purpose of this policy is to require two (2) written bids for construction work by all recipients of 
HRA or Conduit Organizations Contracts and this requirement will also apply to single family residences. 
This policy is effective on the Effective Date for all new and pending requests for HRA or Conduit 
Organizations financial assistance and HRA Contracts not approved by the HRA Board of 
Commissioners. This Policy applies to the contracts for the entire project even though only a portion of 
the improvements are being funded with public assistance. 
This policy does not apply to (i) those portions of a HRA or Conduit Organizations Contract that are self-
performed by the recipient of the HRA or Conduit Organizations Contract or (ii) contracts involving ‘soft 
costs’ i.e. professional services. 
 
II. Definitions 
Contract(s) means any HRA or Conduit Organizations agreement or City STAR (i.e. sales tax) agreement 
involving financial assistance with a value of $20,000 or more in any of the following forms: grant; 
contribution of personal or real property; with respect to a loan given by the HRA or Conduit 
Organizations, the present value of the difference in the interest rate given by the HRA or Conduit 
Organizations and that rate commercially available to the recipient; reduction or deferral of any tax, 
assessment or fee; guaranty of any loan, lease or other obligation; tax increment financing; tax credits; or 
other HRA or Conduit Organizations financial participation. Conduit bonds and bond host approval are 
excluded from this definition and this policy. 
 
III. Minimum of 2 Bid requirement-All contracts. 
For all Contracts, whether for single family residence or non single family residence, in any of the forms 
described in Section II above, each applicant and recipient of public financial assistance must request and 
obtain at least two (2) written bids for the construction work to be performed under the Contract by the 
general contractor/construction manager and subcontractors and award the contract or contracts to the 
lowest responsible bidder. 
 
IV. Waiver/Exemption 
1. The requirements of this Policy may be waived in whole or in part by the HRA Executive Director or 
his/her designee after consideration of the advantages and disadvantages of a waiver, and upon a showing 
by the applicant of a compelling public purpose. 
2. Subcontracts with entities that are the sole providers of a product or service are exempt from the 
competitive bid requirements of this Policy.  
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Effective Date:  March 5, 2009 
 
 
 

Supplement to 
Policy Regarding Requirement of Two (2) bids 

 

The HRA’s Policy Regarding Requirement of Two (2) bids (“Policy”) requires, in part, that each 
applicant of public financial assistance request and obtain at least two (2) bids for the general 
contractor/construction manager contract and to award the contract to the lowest responsible 
bidder.  As an alternative to fulfilling this requirement, if an applicant elects to negotiate a 
contract with a general contractor/construction manager in lieu of obtaining 2 written bids and 
awarding the contract to the lowest responsible bidder, then the applicant must contact at least 3 
potential general contractors/construction managers and consider the following standards in 
making its decision to award the contract to a particular general contractor/construction manager: 
 

1. Experience in constructing the type of improvements being funded in whole or in part by 
the HRA. 

2. Experience in the construction and management of publicly financed projects and 
familiarity with reporting requirements and accounting for public funds. 

3. Having the licenses required by state, county and city authorities. 
4. Proven track record of bringing similar projects to completion within budget, on-time and 

in an industry acceptable manner during the past five years. 
5. Having the appropriate material, equipment, facility and personnel resources and 

expertise available, or the ability to obtain such resources and expertise, necessary to 
indicate the capability to meet all contractual responsibilities. 

6. Previous and current compliance with federal laws, state statutes, and city ordinances and 
regulations applicable to the work of a contract. 

7. Having sufficient financial resources to perform the contract. 
8. Not being a debarred vendor under the City of St. Paul’s debarment ordinance; or other 

state or federal debarment list. 
9. History of complying with the HRA’s requirements for affirmation action, apprenticeship 

training program, labor standards, vendor outreach program, project labor agreements, 
and other HRA requirements. 

10. History of change orders on projects, including their frequency, size and percentage of 
total development cost. 

11. Amount of proposed overhead profit and charges. 
12. Amount of proposed general conditions charges. 
13. Amount of proposed contingency. 

 
Each applicant must submit to the HRA: (a) information and documents on the above described 
standards for each potential general contractor/construction manager, and (b) resulting rationale 
for selecting a particular general contractor/construction manager, before the HRA makes a 
decision on awarding any public assistance or executes a contract awarding public assistance.  
 
The other provision of the Policy remain in full force and effect including without limitation the 
requirement of receiving 2 bids from subcontractors. 

40



 

April 14, 2009 

 
Two (2) Bid Policy 

 
 
 

Example 1. 
 
Developer has hired architect and has full construction drawings.  Developer solicits bids for construction 
contract.  Developer must solicit 2 or more bids from general contractor and award contract to lowest 
responsible bidder.  No need to solicit bids from those subcontractors whose bids are included in general 
contractor’s bid. 
 
In the case of a subcontractor whose bid is not included in the general contractor’s bid but instead 
contracts directly with the developer, then two (2) or more bids are required from those subcontractors 
and contracts must be awarded to lowest responsible bidders. 
 
 
 
Example 2. 
 
Developer has no construction drawings and wants to retain general contractor/construction manager.  
Developer can elect to proceed under Supplement to Two (2) Bid Policy and contact at least 3 potential 
general contractors/construction managers.  Developer must consider the 13 factors listed in Supplement 
and submit to HRA requested information and documents. 
 
 
 
Example 3. 
 
Recipient of public financial assistance is homeowner of single family residence who acts as his own 
general contractor.  Homeowner must solicit 2 or more bids from each subcontractor and award contracts 
to lowest responsible bidder. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Two Bid Policy 
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LIMITED ENGLISH PROFICIENCY (LEP) 
 
 

The City of Saint Paul is committed to providing meaningful access to City services and information to 
everyone, regardless of language barriers, as required by federal law.  Based on data collected from a 
variety of sources (including the Saint Paul Public Schools and the US Census Bureau), the City of Saint 
Paul's primary language groups that are non-English include, but are not limited to Spanish, Hmong, and 
Somali.  The federal regulations apply to all City departments, sub-recipients of federal funding, and 
contracted vendors.  Best efforts must be provided to notify about the availability of language services 
and the Contractor must include the HRA-provided standard language block in English BELOW on the 
front of all documents, including bid and contract documents, making Contractors aware that language 
translation is available upon request  – for now in Spanish, Hmong and Somali: 
 
Attention: If you want help translating this information, call - Hmong - Ceeb toom. Yog koj xav tau kev 

pab txhais cov xov no rau koj dawb, Amy 651-266-6568; Spanish - Atención. Si desea recibir asistencia 

gratuita para traducir esta información, llame a Amy Filice 651-266-6568; Somali - Ogow. Haddii aad 

dooneyso in lagaa kaalmeeyo tarjamadda macluumaadkani oo lacag la’ aan wac, Amy Filice 651-266-

6568. 

 
The City of Saint Paul Department of Human Rights and Equal Economic Opportunity (HREEO) is the 
lead agency for the City's Limited English Proficiency (LEP) Plan. For LEP materials or questions about 
this plan, contact HREEO at 651-266-8900 or lep@stpaul.gov   For now, language translation requests 
can be given to Amy Filice, HRA / PED, 651-266-6568, amy.filice@ci.stpaul.mn.us, who will arrange for 
a translator. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    End of Limited English Proficiency 
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XCEL ENERGY PARTICIPATING CONTRACTORS’ LIST�

 
Contractors must use the XCEL Updated 2010 Energy Home Performance with ENERGY  
STAR Participating Contractors List for Insulation, Air Sealing and HVAC Work.  

 
 
 
 
 
 

43



Congratulations on taking the first step toward a more energy-efficient home! You recently 
completed a Home Energy Audit and expressed an interest in our Home Performance Rebate 
program, which offers cash back when you implement five or more recommended energy-
conservation measures. Our exclusive Home Performance Rebate program contractors have 
been trained in whole-house home improvements and in our rebate program, making it simple 
and easy for you to participate in the program. You must select a contractor from our list to 
participate in the program and receive rebates.* 
 
* Xcel Energy does not guarantee the contractors' expertise or reputation; does not warrant any of the products or services 

installed; or promote the use of one contractor over the other. Xcel Energy shall have no liability for contractors' work or 
negligence. 

�
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Air Mechanical, Inc. 

16411 Aberdeen St NE 

Ham Lake, MN 55304 

763-434-7747 

 

Brad Link 

 

BFS Heating & Cooling 

4732 Beard Ave S 

Minneapolis, MN 55410 

952-314-8318 Doug Dill 

Connors Plumbing & Heating, Inc. 

407 5th Ave SE 

Waseca, MN  56093 

507-835-2540 Brandon Graves 

Dan Tacheny Roofing and Siding Inc. 

8975 Hwy 5 

Lake Elmo, MN  55042 

651-481-1466 Theresa Nicoletti 

Erickson Plumbing, Heating & Cooling, Inc. 

1471 92nd Lane NE 

Blaine, MN  55449 

763-783-4545 

 

Stacy Erickson 

 

Four Seasons Air Specialists, Inc. 

4457 White Bear Pkwy 

White Bear Lake, MN  55110 

651-426-5254 

 

Howard Anderson 
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G & H Heating & Air, Inc. 

5511 Carlson Road 

Shoreview, MN 55126 

651-628-4924 Michael Gormley  

Gemmill Heating & Air Conditioning, Inc. 

7044 167th Ave. 

Forest Lake, MN 55025 

651-464-4580 Les Gemmill 

Gorilla Heating and Air 

7416 Aspen Cove S 

Cottage Grove, MN 55016 

651-458-4400 Virgil Smith 

Henderson’s Service Co, LLC 

3515 Dakota Ave. 

Woodbury, MN 55125 

651-336-0032 Scott Henderson 

Hinding Company Heating & Air 

915 W 7th St. 

St Paul, MN 55102 

651-228-1303 

 

Thomas Costello 

 

Hoffman Corner Heating & A/C 

2086 East County Rd E 

White Bear Lake, MN  55110 

651-484-3322 

 

Robert Scalze 

 

Integrity Heating, Inc. 

810 3rd Ave NW 

Faribault, MN  55021 

612-245-4176 Gary Mussetter 

Judkins Heating & Air 

15185 Carousel Way 

Rosemount, MN  55068 

612-363-7403 Dale Judkins 

Kath Heating, A/C and Electric 

3096 Rice St.  

Little Canada, MN  55113 

651-486-2263 

 

Keith Williams 

 

Knight Heating & Air Conditioning 

13535 89th Street NE 

Otsego, MN 55338 

763-274-9945 Jill Lien 

Mechanical Energy Systems, Inc. 

629 Lincoln Ave. NE 

St. Cloud, MN 56304 

320-253-4859 Mary Kay 

Metro Heating and Cooling 

255 Roselawn Ave. E  Ste 43 

Maplewood, MN 55117 

651-653-6767 Dave Reiland 

Midwest Equipment 

4131 Old Sibley  #200 

Eagan, MN 55122 

651-487-9966 Kirk or Jodi 

North Suburban Heating & Air Conditioning 

19066 Vasper 

Anoka, MN 55303 

763-753-5993 Dan Larson 
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Owens Companies 

930 E. 80th St  

Bloomington MN  55420 

952-703-5736 

 

Don O’Brien 

 

Perfection Heating & Air Conditioning 

1770 Gervais Ave 

Maplewood, MN 55109 

651-777-7620 Dana Rowan 

Performance Contractors, LLC 

644 Smith Ave S. 

St Paul, MN 55107 

763-913-6597 Ron Westberry Jr. 

Pollock Construction LLC 

PO Box 241597 

Apple Valley, MN 55124 

612-366-2674 Bill Pollock 

Royalton Heating & Cooling 

4120 85th Ave. N 

Brooklyn Park, MN 55443 

763-424-8333 Brady Stewart 

S R Mechanical 

7320 Oxford St.  Ste 200 

St Louis Park, MN 55426 

952-933-6933 David Rouse 

Schuebel’s Heating & Air Conditioning 

6116 Garbe Ave 

Woodbury, MN  55125 

651-731-8071 John Schuebel 

Summit Heating & Air Conditioning 

1711 County Rd H2 

White Bear Twp, MN  55110 

651-775-1312 Josh Mahoney 

Wenzel Heating & Air Conditioning 

4145 Sibley Memorial Hwy 

Eagan, MN 55122�

651-894-9898 

�

Andrea Preusse 

�

Young & Sons Heating and Air Conditioning, Inc. 

12450 Morris Trail N. 

Marine, MN 55047 

651-433-4500 Pam Young 

Ziemer Heating & Cooling, Inc. 

2188 Bench St. 

Red Wing, MN 55066 

651-388-0986 Aaron Rude 
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Advanced Foam Spraying, Inc. (AFS) 

12180 150th Ave SE 

Becker, MN  55308 

612-518-2262 David Monson 

Bob Alf Construction, LLC 

1657 Marshall Ave. 

St Paul, MN  55104 

651-206-1937 Bob Alf 
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Builders Services Group dba Penguin Insulation 

5201 Douglas Drive 

Crystal, MN 55429 

763-535-7353 Joe Friberg 

Budget Insulation, Inc. 

10913 Chatham Court South 

Burnsville, MN  55337�

952-890-5253 

�

Laurie & Steve Ginkel 

�

Cozy Insulation LLC 

7316 Bunker Lake Blvd NW 

Ramsey, MN 55303 

763-238-2814 Jason Decker 

Dan Tacheny Roofing and Siding Inc. 

8975 Hwy 5 

Lake Elmo, MN  55042 

651-481-1466 Theresa Nicoletti 

Green Home Doctors LLC 

601 Carlson Parkway, Suite 1050 

Minnetonka, MN  55305 

612-216-1640 Matt Danielson 

Houle Insulation, Inc. 

381 118th Ave NW 

Coon Rapids, MN  55448 

763-767-8412 

 

Arne & Kari Olson 

 

Insulation Services LLC 

1308 9th Ave S 

South Saint Paul, MN 55075�

651-455-1306� John Willenbring��

JBS Carpentry 

23601 Neches St. NE 

Stacy, MN 55079 

612-986-3864 Jeff Smith 

Maple Tree Insulation & Carpeting 

950 Mahtomedi Ave 

Mahtomedi, MN  55115�

651-263-3743 

�

William Foley 

�

MapleRidge Insulation Company 

169 Maple Road 

East Bethel, MN  55092 

651-982-9676 Paul Sjodin 

MGT Remodeling & Insulation 

3360 465th St 

Harris, MN 55032 

651-674-6225 Mike Munsinger 

Northwind Winterization 

3958 Noble Ave. N 

Robbinsdale, MN  55422 

612-743-4777 

�

Peter & Debra Krych 

�

Pollock Construction LLC 

PO Box 241597 

Apple Valley, MN 55124 

612-366-2674 Bill Pollock 

Retro Green Energy 

1722 Perennial Ln NE 

Sauk Rapids, MN 56379 

320.333.2122 Chris Froelke 
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Retro Foam of Minnesota 

1170 Red Fox Road 

Arden Hills,  MN  55112 

651-765-0200 Tim Ringold 

Thermal Boundary East 

PO Box 706 

Stillwater, MN  55082�

651-210-5633 

�

Brant Jackson 

�

This n That Maintenance Inc. 

655 Fuller Ave S 

St Paul, MN 55104 

651-214-9671 Larry Pratt 

Twin City Insulation 

1897 Big Lake Drive 

Osceola, WI  54020 

612-522-3933 

 

Tom See 

 

Webster Windsor Insulation 

9320 Evergreen Blvd.  NW  #A 

Coon Rapids, MN  55433 

763-560-2013 Jennifer Windsor 

����

�����������������������������
Bob Alf Construction, LLC 

1657 Marshall Ave. 

St Paul, MN  55104 

651-206-1937 Bob Alf 

Builders Services Group dba Penguin Insulation 

5201 Douglas Drive 

Crystal, MN 55429 

763-535-7353 Joe Friberg 

Charles Nosie Construction, Inc. 

12200 Upper Heather Ave N 

Hugo, MN 55038 

651-426-1388 Charles Nosie 

Dan Tacheny Roofing and Siding Inc. 

8975 Hwy 5 

Lake Elmo, MN  55042 

651-481-1466 Theresa Nicoletti 

Global Construction & Investment Co. Inc. 

4521 Orchard Ave N 

Robbinsdale, MN  55422 

612-366-1381 Lori Athias 

J Lewis Building and Remodeling, LLC 

12349 Sherburne Ave 

Becker, MN 55308 

612-282-0363 Jamie Lewis 

JBS Carpentry 

23601 Neches St. NE 

Stacy, MN 55079 

612-986-3864 Jeff Smith 

JET Construction & Remodeling, Inc. 

1025 Selby Ave 

St Paul, MN  55104 

651-228-9490 Charlie Dana 
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L&K Construction 

815 Elm Creek Circle 

Champlin, MN 55316�

612-481-4070 

�

Pip Longley 

�

Larkins Construction, LLC 

606 Hall Lane 

Minneapolis, MN  55411 

612-703-0156 Demetrius Larkins 

Maple Tree Insulation & Carpeting 

950 Mahtomedi Ave 

Mahtomedi, MN  55115�

651-263-3743 

�

William Foley 

�

MapleRidge Insulation Company 

169 Maple Road 

East Bethel, MN  55092 

651-982-9676 Paul Sjodin 

Merit Building Company, Inc. 

2393 Coon Rapids BLVD #204 

Coon Rapids, MN 55433 

763-323-7363 David Mau 

Nilles Builders, Inc. 

525 Ohio St 

St. Paul, MN  55107�

651-222-8701 

�

Brad Nilles 

�

Pollock Construction LLC 

PO Box 241597 

Apple Valley, MN 55124 

612-366-2674 Bill Pollock 

Pride Energy Solutions, LLC 

899 3rd St.  SW 

New Brighton, MN 55112 

612-385-9597 Chris Hallberg 

Regal Remodelers, Inc. 

968 Grand Ave. 

St. Paul, MN 55119 

612-222-6830 Michael Williams 

Retro Green Energy 

1722 Perennial Ln NE 

Sauk Rapids, MN 56379 

 

320.333.2122 Chris Froelke 

Shawn Bisbee Inc. 

551 Simard St 

Mendota Heights, MN  55118 

651-335-1533 Shawn Bisbee 

Spectrum Construction Inc. 

815 Armstrong Ave. 

St Paul, MN 55075 

651-225-0957 Johnnie Claiborne 

Superior Home Remodeling, LLC 

2400 Kraft Street  

South St. Paul, MN 55075 

651-500-3183 George Nowak 

This n That Maintenance Inc. 

655 Fuller Ave S 

651-214-9671 Larry Pratt 
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St Paul, MN 55104 

Twin City Insulation 

1897 Big Lake Drive 

Osceola, WI  54020 

612-522-3933 

 

Tom See 

 

Wonderwoman Construction 

192 Seymar Ave SE 

Minneapolis, MN 55414 

 

612-210-9220 Lori Reese 

����

�����������������������������������������������������������������������������
Charles Nosie Construction, Inc. 

12200 Upper Heather Ave N 

Hugo, MN 55038 

651-426-1388 Charles Nosie 

Croix Custom Homes, Inc. 

2910 Enloe St,  Ste 106 

Hudson, WI  54016 

715-381-9896 Jonathan Herum 

D & J Steele Construction, Inc. 

3501 20th Ave. S 

Minneapolis, MN 55407 

612-728-9909 Donald Steele 

Global Construction & Investment Co. Inc. 

4521 Orchard Ave N 

Robbinsdale, MN  55422 

612-366-1381 Lori Athias 

J Lewis Building and Remodeling, LLC 

12349 Sherburne Ave 

Becker, MN 55308 

612-282-0363 Jamie Lewis 

JET Construction & Remodeling, Inc. 

1025 Selby Ave 

St Paul, MN  55104 

651-228-9490 Charlie Dana 

L&K Construction 

815 Elm Creek Circle 

Champlin, MN 55316�

612-481-4070 

�

Pip Longley 

�

Larkins Construction, LLC 

606 Hall Lane 

Minneapolis, MN  55411 

612-703-0156 Demetrius Larkins 

Meridian Management Inc. 

332 Minnesota St.   Suite W1080 

St. Paul, MN  55101 

651-829-0163 Kit Beier 

Merit Building Company, Inc. 

2393 Coon Rapids BLVD #204 

Coon Rapids, MN 55433 

763-323-7363 David Mau 

MGT Remodeling & Insulation 

3360 465th St 

651-674-6225 Mike Munsinger 
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Harris, MN 55032 

Nelson-Johnson Builders, Inc. dba New Spaces 

2105 W 143rd St. 

Burnsville, MN 55306�

952-898-5300 

�

Shawn Nelson 

�

Nilles Builders, Inc. 

525 Ohio St 

St. Paul, MN  55107�

651-222-8701 

�

Brad Nilles 

�

Pollock Construction LLC 

PO Box 241597 

Apple Valley, MN 55124 

612-366-2674 Bill Pollock 

Pride Energy Solutions, LLC 

899 3rd St.  SW 

New Brighton, MN 55112 

612-385-9597 Chris Hallberg 

Regal Remodelers, Inc. 

968 Grand Ave. 

St. Paul, MN 55119 

612-222-6830 Michael Williams 

Retro Green Energy 

1722 Perennial Ln NE 

Sauk Rapids, MN 56379 

320.333.2122 Chris Froelke 

Shawn Bisbee Inc. 

551 Simard St 

Mendota Heights, MN  55118 

651-335-1533 Shawn Bisbee 

Spectrum Construction Inc. 

815 Armstrong Ave. 

St Paul, MN 55075 

651-225-0957 Johnnie Claiborne 

Superior Home Remodeling, LLC 

2400 Kraft Street  

South St. Paul, MN 55075 

651-500-3183 George Nowak 

This n That Maintenance Inc. 

655 Fuller Ave S 

St Paul, MN 55104 

651-214-9671 Larry Pratt 

Wonderwoman Construction 

192 Seymar Ave SE 

Minneapolis, MN 55414 

612-210-9220 Lori Reese 

 

 

 

 

1-800-895-4999 
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xcelenergy.com 

® 2009 Xcel Energy Inc. 

Northern State Power Company-
Minnesota, an Xcel Energy 
Company 
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RADON MITIGATION CONTRACTORS’ LIST 
(if applicable) 
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An Equal Opportunity Employer 

  

DEPARTMENT OF SAFETY AND INSPECTIONS 

Ricardo X. Cervantes, Director 

 

CITY OF SAINT PAUL 

Christopher B. Coleman, Mayor 

375 Jackson Street, Suite 220 

Saint Paul, Minnesota 55101-1806 

Telephone: 651-266-8989 

Facsimile: 651-266-9124 

Web: www.stpaul.gov/dsi 

 

 

 

Code Compliance Report 

* * This Report must be Posted 

on the Job Site * * 

August 17, 2012 

 

Housing and Redevelopment Authority of St Paul 

25 4th St W Unit 1100 

Saint Paul MN 55102-1634 

 

 

Re: 768 Rose Ave E  

File#: 12 055547 VB2 

 

Dear Property Owner: 

 

 

The following is the Code Compliance report you requested on July 26, 2012. 

 

Please be advised that this report is accurate and correct as of the date August 17, 2012.  All 

deficiencies identified by the City after this date must also be corrected and all codes and 

ordinances must be complied with.  This report is valid for 365 days from August 17, 2012.  

This report may be used in lieu of a Truth in Housing Report required in St Paul Legislative 

Code 189.  This building must be properly secured and the property maintained at all times. 

 

In order to sell or reoccupy this property the following deficiencies must be corrected: 

 

BUILDING Inspector:  Jim Seeger Phone:  651-266-9046 

• Install handrails (34 inches - 38 inches above each nosing) and guardrails (36 inch 

minimum) at all stairways, and return hand rail ends into a newel post or wall per 

attachment. 

• Prepare and paint interior and exterior as necessary.  Observe necessary abatement 

procedures (EPA, MPCA and St. Paul Legislative Code, Chapter 34 for additional 

information) if lead base paint is present. 

• Re-level structure as much as is practical. 

• Air-seal and insulate attic/access door. 

• Install Smoke Detectors/Carbon Monoxide Detectors per MN Conservation Code and the 

MN Dept. of Labor and Industry:  Install per code where feasible. 

• Provide major clean-up of premises. 

• Replace or repair landing and stairway per code. 

• Repair siding, soffit, fascia, trim, etc. as necessary. 

• Provide proper drainage around house to direct water away from foundation of house. 

• Provide proper drainage around house to direct water away from foundation of garage. 

• Install downspouts and a complete gutter system some corrections needed. 

• Install rain leaders to direct drainage away from foundation. 



Re: 768 Rose Ave E  

August 17, 2012 

Page 2 

 

BUILDING Inspector:  Jim Seeger Phone:  651-266-9046 

• Replace house roof covering and vents to code. 

• Provide general rehabilitation of garage. 

• Remove trees which are against foundation of home and garage. 

• Grade must drain away from foundation of dwelling.  Maintain 6 inch clearance between 

wood and soil. 

• Remove, repair or replace fence. 

• Support second floor properly in garage. 

• Repair garage apron. 

• Replace decayed siding on south side of garage. 

• Remove carpet from basement. 

• Install safety cable on overhead garage doors. 

• A building permit is required to correct the above deficiencies. 

 

ELECTRICAL Inspector:  Dan Moynihan Phone:  651-266-9036 

• Ground the electrical service to the water service with a copper conductor within 5 feet of 

the entrance point of the water service 

• Bond around water meter with a copper wire sized for the electrical service per Article 

250 of the NEC 

• Install/replace GFCI receptacle in second floor bathroom adjacent to the sink 

• Repair or Replace all broken, missing or loose light fixtures, switches and outlets, covers 

and plates 

• Check all outlets for proper polarity and verify ground on 3-prong outlets. No power at 

time of inspection. 

• Install hard-wired, battery backup smoke detector per bulletin 80-1 and other smoke 

detectors as required by the IRC.  Also, Install carbon monoxide detector(s) within 10 

feet of all bedrooms 

• Properly wire exterior lights at back door 

• Install box extensions on devices mounted in wood paneling. 

• Add a receptacle to second floor east bedroom ARC Fault. 

• Repair meter cover. 

• Based on repair list purchase permit for 6 circuits. 

• All added receptacles must be grounded, tamper-resistant and be on an Arc-Fault Circuit 

Interrupter-protected circuit. 

• Any open walls or walls that are opened as part of this project must be wired to the 

standards of the current NEC. 

• All buildings on the property must meet the St. Paul Property Maintenance Code 

(Bulletin 80-1). 

• All electrical work must be done by a Minnesota-licensed electrical contractor under an 

electrical permit. 
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PLUMBING Inspector:  Rick Jacobs Phone:  651-266-9054 

• Basement -  Water Heater - No gas shut off or gas piping incorrect (IFGC 402.1) 

• Basement -  Water Heater - Vent must be in chimney liner (IFGC 501.12) 

• Basement -  Water Heater - Water piping incorrect (MPC 1730 Subp. 1) 

• Basement -  Water Heater - gas venting incorrect (IFGC 503) 

• Basement -  Water Heater - not fired or in service (MPC 2180) 

• Basement -  Water Meter - meter is removed or not in service (MPC 4715.1700) 

• Basement -  Water Meter - raise meter to a minimum 12 inches above floor (MPC 2280) 

• Basement -  Water Meter - service valves not functional or correct (MPC 1800 Subp 3,4) 

• Basement -  Water Piping - boiler fill water line requires backflow assembly or device 

(MPC 2100) 

• Basement -  Water Piping - provide water piping to all fixtures and appliances (MPC 1700) 

• Basement -  Water Piping - repair or replace all corroded, broken or leaking piping (MPC 

4715.1720) 

• Basement -  Water Piping - run 1 inch water line from meter to first major take off 

(SPRWS Water Code) 

• Basement -  Gas Piping - dryer gas shutoff; connector or piping incorrect (IFGC 402.1) 

• Basement -  Gas Piping - replace improper piping or fittings (IFGC 406.1.2) 

• Basement -  Gas Piping - run dryer vent to code (IFGC 613.1 - IMC 604.1) 

• Basement -  Soil and Waste Piping - no front sewer clean out (MPC 1000) 

• Basement -  Soil and Waste Piping - no soil stack base clean out 

• Basement -  Laundry Tub - incorrectly vented (MPC 2500) 

• Basement -  Laundry Tub - provide a vacuum breaker for the spout (MPC 2000 B) 

• Basement -  Laundry Tub - waste incorrect (MPC 2300) 

• Basement - Laundry Tub - water piping incorrect (MPC 0200 P.) 

• First Floor - Sink - faucet is missing, broken or parts missing (MPC 0200.P.) 

• First Floor -  Sink - waste incorrect (MPC 2300) 

• Second Floor -  Tub and Shower - Provide a vacuum breaker for the handheld shower 

(MPC 2000 B) 

• Second Floor - Tub and Shower - faucet is missing, broken or parts missing (MPC 0200. P.) 

• Second Floor - Tub and Shower - provide anti-scald valve (MPC 1380. Subp. 5) 

• Second Floor -  Tub and Shower - provide stopper (MPC 1240) 

• Second Floor -  Tub and Shower - replace waste and overflow (MPC 1240) 

• Exterior -  Lawn Hydrants - Requires backflow assembly or device (MPC 2000) 

• Exterior -  Rain Leader - Not properly plugged or capped off 

• Obtain plumbing permits prior to commencement of work. 

 

HEATING Inspector:  Maureen Hanson Phone:  651-266-9043 

• Install approved level handle manual gas shutoff valve on boiler and remove unapproved 

valve 

• Clean and Orsat test boiler burner.  Check all controls for proper operation.  Provide 

documentation from a licensed contractor that the heating unit is safe. 
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HEATING Inspector:  Maureen Hanson Phone:  651-266-9043 

• Install approved metal chimney liner 

• Connect boiler and water heater venting into chimney liner 

• Provide adequate clearance from flue vent pipe on boiler to combustible materials or 

provide approved shielding according to code 

• Vent clothes dryer to code 

• Provide support for gas lines to code 

• Plug, cap and/or remove all disconnected gas lines 

• Provide a window in the bathrooms with an aggregate glazing area of not less than 3 

square feet, one-half of which must be openable or provide exhaust system vented to 

outside.  A mechanical ventilation permit is required if an exhaust system is installed. 

• Provide heat in every habitable room and bathrooms 

• Support supply and return piping from heating system according to code 

• Install boiler pressure relief valve in vertical position and pipe discharge to within 18 

inches of the floor. 

• Install back flow preventer on city water fill line to hot water heating system and pipe 

vent as required. 

• Repair or replace fin tube radiation and covers as needed 

• Mechanical gas and hydronic permits are required for the above work. 

 

ZONING 

1.  This property is in a(n) RT1 zoning district. 

2.  This property was inspected as a Single Family Dwelling. 

 

Notes: 

• See attachment for permit requirements and appeals procedure. 

• Most of the roof covering could not be inspected from grade.  Recommend this be done 

before rehabilitation is attempted. 

• There was considerable storage/clutter within property at the time of the inspection.  

Property is to meet appropriate Codes when complete. 

 

This is a registered vacant building.  In order to sell or reoccupy this building, all 

deficiencies listed on this code compliance report must be corrected in accordance with 

the Minimum Housing Standards of the St. Paul Legislative Code (Chapter 34) and all 

required permits must receive final approval within six (6) months of the date of this 

report.  One (1) six-month time extension may be requested by the owner and will be 

considered if it can be shown that the code compliance work is proceeding and is more 

than fifty (50) percent complete in accordance with Legislative Code Section 33.03(f). 
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You may file an appeal to this notice by contacting the City Clerk's Office at 651-266-8688.  

Any appeal must be made in writing within 10 days of this notice.  (You must submit a copy 

of this notice when you appeal, and pay a filing fee.) 

 

If you have any questions regarding this inspection report, please contact Jim Seeger between 

7:30 - 9:00 AM at 651-266-9046 or leave a voice mail message. 

 

Sincerely, 

 

 

 

James L. Seeger 

Code Compliance Officer 

Department of Safety and Inspections 

City of Saint Paul 

375 Jackson Street, Suite 220 

Saint Paul MN  55101 

Phone:  651-266-9046 

Email:   james.seeger@ci.stpaul.mn.us 

 

JLS:ml 

Attachments 



07/19/12 ACTIVATED CHARCOAL RADON TEST #6100096

Radon Test Result: 1.7 ±0.3 pCi/L

Test Started 07/13/12 at 1:00 pm
Test Ended 07/16/12 at 12:00 pm
Closed house conditions maintained during test.

Location Basement

JULES ATANGANA
768 ROSE
SAINT PAUL, MN 55164

INTERPRETING YOUR TEST RESULT

This radon test was provided to you by MN DEPT OF HEALTH/INDOOR AIR UNIT /
651−201−4601. The US EPA action level for indoor radon is 4.0 pCi/L. The EPA
indicates that there is little short−term risk with test results in this range (0.6 to 1.9
pCi/L). However, because radon levels fluctuate daily, as well as seasonally, you may
want to retest during another season. Additionally, if you make any structural changes or
start to use a lower level of the building more frequently, you should test again.

You may be able to obtain additional information about radon related subjects by calling
your state radon officer at 800−798−9050. Or call the "Radon Fix−It Line" at
800−644−6999 Monday thru Friday between NOON and 8 pm EST

READ THIS FIRST

This result has been rounded to
one−tenth (0.1) of a pCi/L (picoCurie

per liter), the most common method of
reporting radon in air.

NEXT...PLEASE...READ

everything under the heading

INTERPRETING YOUR TEST
RESULT

Your health risk

The primary health risk from long−term exposure to
radon is lung cancer. The risk of developing a lung
cancer from radon exposure depends both on how
much radon is present and how long you are exposed
to radon. The higher the radon level or the longer the
time of exposure, even if the levels are relatively low,
the greater the risk. Exposures up to 4 pCi/L may
present some risk of contracting lung cancer to more
sensitive occupants, especially children. Recently the
US Congress set as a goal the lowering of radon levels
in buildings to equal the levels of outside air.

What is a picoCurie

For those interested in the numbers, a picoCurie is
0.000,000,000,001 (one−trillionth) of a Curie, an
international measurement unit of radioactivity. One
pCi/L means that in one liter of air there will be 2.2
radioactive disintegrations each minute. For example,
at 4 pCi/L there will be approximately 12,672
radioactive disintegrations in one liter of air, during a
24−hour period.

Conducting Follow−up
Measurements

USEPA protocol describes two general types of radon
measurements: short−term tests conducted from 48
hours up to 90 days, and long−term tests that last from
90 to 365 days. Your first test (initial/screening)
should be a short−term `worst−case' screening to see if
there is a potential for high exposure to radon.
Screening tests should be conducted under
closed−building conditions, in the lowest lived−in area
in the house, because the highest concentrations of
radon will usually be found in a room closest to the
underlying soil. Tests made under these conditions are
less likely to miss a house with a potential for high
concentrations. On the other hand, if the results of
worst−case screening tests are very low, there is a high
probability that the average annual concentrations in
the house are also low.

This test result reflects the amount of radon measured in this sample AFTER it arrived at our
laboratory. All analysis computations are automatically adjusted to reflect the length of test, the

amount of moisture in the sample, time from the end of test, and the amount of radiation
measured. If ALL the test instructions were carefully followed, then it is reasonable to assume
this is an accurate assessment of the average level of the radon this sample was exposed to

during the time indicated on the test packet.

* Your state has designated a radon officer to assist citizens with questions on radon. Most offer free information on radon
and radon reduction techniques, and most keep a list of qualified radon testing and mitigation businesses. Your radon

officer can also provide the phone number of your regional USEPA office.



Conducting Follow−up Measurements

The higher your initial (screening) tests, the sooner you should
conduct follow−up measurements. The EPA states that you
should retest the same location that was tested initially. For
additional or follow−up testing, make sure at least one test is
conducted in the lowest lived−in level of the home. Also choose
regularly used rooms, such as family rooms, dens, playrooms, or
bedrooms. A bedroom on the lower level may be a good choice,
because people generally spend the most time in their bedrooms
(approximately one−third of the year). If there are children, it may
be appropriate to test their rooms or other areas where they spend
a lot of time, especially at the lower levels. All short−term
follow−up tests must be conducted under closed−building
conditions. If closed−building conditions cannot be maintained, a
long−term measurement conducted under normal living
conditions could be used to help estimate average annual
exposures.

Tests should not be conducted in a kitchen or a bathroom
because high humidity, exhaust fans, and other factors can
adversely affect the test results. Tests should not be conducted in
storage areas or laundry rooms, because relatively little time is
spent there. Although radon in water may be a contributor to the
concentration of airborne radon, radon in air should be confirmed
before a test for radon in water is performed.

It is recommended that before spending any time or money on
radon mitigation, one should conduct multiple (three or more)
tests to be certain there is a need. A few more tests will most
certainly cost considerably less than any mitigation work.

If follow−up measurements have confirmed that the average
annual level of radon is equal to or greater than 4 pCi/L, the
USEPA recommends that the building or home be mitigated for
radon. Consider also that a future buyer is likely to demand that
the building pass a radon test before purchasing.

Variations in Radon Levels: what can affect your test results and
why it may be important to conduct confirmation tests.

When tests are performed in different seasons or under different
weather conditions, the initial screening and follow−up tests may
vary considerably. Radon levels can vary significantly between
seasons, so different values are to be expected. Even during
normal

weather, indoor radon levels may rise and fall by a factor of two
on a daily cycle; for example, from 5 pCi/L to 10 pCi/L in 24
hours. During rapidly changing or stormy weather, the levels may
change more dramatically. Because continual changes in radon
levels are considered the norm, expose the testing device for as
long as is practical, while following the manufacturer's
recommendations. This, of course, provides a better overall
average of the measurement.

If you are comparing tests, or are averaging a series of tests, bear
in mind that any radon test returns only the average of the levels
present during a specific period of time at the precise location of
the test. Conditions during a different test period or at a different
location in the building are expected to be different.

Test results can also vary if the radon test instructions were not
carefully followed. A laboratory measuring radon in samples
taken outside the lab must rely on the person conducting the
test. For example, the wrong starting or ending date of a test will
significantly affect the calculated result. The location of each
radon test can also influence the result. For example, a test placed
in the blowing air stream of a fan is likely to collect more radon
than it would under normal conditions. Also, three tests conducted
in one home, but in three different rooms, would be expected to
have at least slightly different test results.

Test results from a properly used activated charcoal test will more
closely reflect the average radon concentrations over the last three
to five days of the test period. This happens because the radon
collected by the activated charcoal has a radioactive half−life of
only four days. This means, for example, over one−half of the
radon collected during the first three days of a seven day test
`died' before the test ended. Seven day exposures of activated
charcoal test devices are suggested because this allows the
charcoal to equilibrate with its environment, averaging out the
peaks and valleys that normally occur in real−life radon levels.
Also the aspect of user convenience is considered, because most
find it easier to remember to end a test on the same day of the
week it was started.

If you have further questions regarding this test or need advice on
follow−up testing, call fax or write to our technical service
department listed below. Thank you for choosing the Air Chek
test device.

PERFORMING RADON TESTS FOR A REAL ESTATE TRANSACTION

EPA guidelines recommend that at least two short−term tests should be conducted, either together or sequentially, at the same location in the building. If the
average of all the tests is below 4 pCi/L, then no further action is necessary at this time. It is highly recommended that any property transaction tests be
conducted by a non−interested third party. To locate a listed or certified radon tester, contact your state or regional EPA radon office or visit our website at
http://www.radon.com to download a list of NEHA−certified testers. Ask for or download publication number EPA 402−K−00−008 Home Buyer's and Seller's
Guide to Radon.

Limitation of Liability: While we at Air Chek, Inc. make every effort to maintain the highest possible quality control and include several checks and verification
steps in our procedures, we make NO WARRANTY OF ANY KIND, EXPRESSED OR IMPLIED, INCLUDING WITHOUT LIMITATION ANY IMPLIED
WARRANTY OF MERCHANTABILITY OR FITNESS with respect to any item furnished, information supplied or services rendered you by Air Chek, Inc.
Before any action is taken on the basis of test results given to you by Air Chek, Inc. we recommend that further testing be done. Neither Air Chek, Inc., nor any
of our employees or agents, shall be liable under any claim, charge, or demand, whether in contract, tort or otherwise, for any and all losses, costs, charges,
claims, demands, fees, expenses, injuries or damages (including without limitation INCIDENTAL OR CONSEQUENTIAL DAMAGES WHICH ARE
EXCLUDED) of any nature or kind arising out of, connected with, resulting from, or sustained as a result of any item furnished, information supplied, or service
rendered to you by Air Chek, Inc.

Notice to Pennsylvania Residents: The Radon Certification Act requires that anyone who provides any radon−related service or product to the general public
must be certified by the Pennsylvania Department of Environmental Protection. You are entitled to evidence of certification from any person who provides such
services or products. You are also entitled to a price list for services or products offered. All radon measurement data will be sent to the Department as required in
the Act and will be kept confidential. If you have any questions, comments, or complaints concerning persons who provide radon−related services, please contact
the Department of Environmental Protection, P.O. Box 8469, Harrisburg, PA 17105−8469 (717−783−4594).

The radon test kit(s) used for this report is certified by the NEHA−NRPP, Lab ID: 101138, for use in all fifty states. It is also listed or certified for use in all states
that have a radon program.

For technical information, call (828) 684−0893. Office hours are Mon−Fri 8:30 to 5:30 EASTERN
You can reach us by Fax at (828) 684−8498 or write to Air Chek, Inc., Box 2000, Naples, NC 28760

Web Site: http://www.radon.com   Email to: info@radon.com



07/19/12 ACTIVATED CHARCOAL RADON TEST #6100097

Radon Test Result: 1.9 ±0.3 pCi/L

Test Started 07/13/12 at 1:00 pm
Test Ended 07/16/12 at 12:00 pm
Closed house conditions maintained during test.

Location Basement

JULES ATANGANA
768 ROSE
SAINT PAUL, MN 55106−3128

INTERPRETING YOUR TEST RESULT

This radon test was provided to you by MN DEPT OF HEALTH/INDOOR AIR UNIT /
651−201−4601. The US EPA action level for indoor radon is 4.0 pCi/L. The EPA
indicates that there is little short−term risk with test results in this range (0.6 to 1.9
pCi/L). However, because radon levels fluctuate daily, as well as seasonally, you may
want to retest during another season. Additionally, if you make any structural changes or
start to use a lower level of the building more frequently, you should test again.

You may be able to obtain additional information about radon related subjects by calling
your state radon officer at 800−798−9050. Or call the "Radon Fix−It Line" at
800−644−6999 Monday thru Friday between NOON and 8 pm EST

READ THIS FIRST

This result has been rounded to
one−tenth (0.1) of a pCi/L (picoCurie

per liter), the most common method of
reporting radon in air.

NEXT...PLEASE...READ

everything under the heading

INTERPRETING YOUR TEST
RESULT

Your health risk

The primary health risk from long−term exposure to
radon is lung cancer. The risk of developing a lung
cancer from radon exposure depends both on how
much radon is present and how long you are exposed
to radon. The higher the radon level or the longer the
time of exposure, even if the levels are relatively low,
the greater the risk. Exposures up to 4 pCi/L may
present some risk of contracting lung cancer to more
sensitive occupants, especially children. Recently the
US Congress set as a goal the lowering of radon levels
in buildings to equal the levels of outside air.

What is a picoCurie

For those interested in the numbers, a picoCurie is
0.000,000,000,001 (one−trillionth) of a Curie, an
international measurement unit of radioactivity. One
pCi/L means that in one liter of air there will be 2.2
radioactive disintegrations each minute. For example,
at 4 pCi/L there will be approximately 12,672
radioactive disintegrations in one liter of air, during a
24−hour period.

Conducting Follow−up
Measurements

USEPA protocol describes two general types of radon
measurements: short−term tests conducted from 48
hours up to 90 days, and long−term tests that last from
90 to 365 days. Your first test (initial/screening)
should be a short−term `worst−case' screening to see if
there is a potential for high exposure to radon.
Screening tests should be conducted under
closed−building conditions, in the lowest lived−in area
in the house, because the highest concentrations of
radon will usually be found in a room closest to the
underlying soil. Tests made under these conditions are
less likely to miss a house with a potential for high
concentrations. On the other hand, if the results of
worst−case screening tests are very low, there is a high
probability that the average annual concentrations in
the house are also low.

This test result reflects the amount of radon measured in this sample AFTER it arrived at our
laboratory. All analysis computations are automatically adjusted to reflect the length of test, the

amount of moisture in the sample, time from the end of test, and the amount of radiation
measured. If ALL the test instructions were carefully followed, then it is reasonable to assume
this is an accurate assessment of the average level of the radon this sample was exposed to

during the time indicated on the test packet.

* Your state has designated a radon officer to assist citizens with questions on radon. Most offer free information on radon
and radon reduction techniques, and most keep a list of qualified radon testing and mitigation businesses. Your radon

officer can also provide the phone number of your regional USEPA office.



Conducting Follow−up Measurements

The higher your initial (screening) tests, the sooner you should
conduct follow−up measurements. The EPA states that you
should retest the same location that was tested initially. For
additional or follow−up testing, make sure at least one test is
conducted in the lowest lived−in level of the home. Also choose
regularly used rooms, such as family rooms, dens, playrooms, or
bedrooms. A bedroom on the lower level may be a good choice,
because people generally spend the most time in their bedrooms
(approximately one−third of the year). If there are children, it may
be appropriate to test their rooms or other areas where they spend
a lot of time, especially at the lower levels. All short−term
follow−up tests must be conducted under closed−building
conditions. If closed−building conditions cannot be maintained, a
long−term measurement conducted under normal living
conditions could be used to help estimate average annual
exposures.

Tests should not be conducted in a kitchen or a bathroom
because high humidity, exhaust fans, and other factors can
adversely affect the test results. Tests should not be conducted in
storage areas or laundry rooms, because relatively little time is
spent there. Although radon in water may be a contributor to the
concentration of airborne radon, radon in air should be confirmed
before a test for radon in water is performed.

It is recommended that before spending any time or money on
radon mitigation, one should conduct multiple (three or more)
tests to be certain there is a need. A few more tests will most
certainly cost considerably less than any mitigation work.

If follow−up measurements have confirmed that the average
annual level of radon is equal to or greater than 4 pCi/L, the
USEPA recommends that the building or home be mitigated for
radon. Consider also that a future buyer is likely to demand that
the building pass a radon test before purchasing.

Variations in Radon Levels: what can affect your test results and
why it may be important to conduct confirmation tests.

When tests are performed in different seasons or under different
weather conditions, the initial screening and follow−up tests may
vary considerably. Radon levels can vary significantly between
seasons, so different values are to be expected. Even during
normal

weather, indoor radon levels may rise and fall by a factor of two
on a daily cycle; for example, from 5 pCi/L to 10 pCi/L in 24
hours. During rapidly changing or stormy weather, the levels may
change more dramatically. Because continual changes in radon
levels are considered the norm, expose the testing device for as
long as is practical, while following the manufacturer's
recommendations. This, of course, provides a better overall
average of the measurement.

If you are comparing tests, or are averaging a series of tests, bear
in mind that any radon test returns only the average of the levels
present during a specific period of time at the precise location of
the test. Conditions during a different test period or at a different
location in the building are expected to be different.

Test results can also vary if the radon test instructions were not
carefully followed. A laboratory measuring radon in samples
taken outside the lab must rely on the person conducting the
test. For example, the wrong starting or ending date of a test will
significantly affect the calculated result. The location of each
radon test can also influence the result. For example, a test placed
in the blowing air stream of a fan is likely to collect more radon
than it would under normal conditions. Also, three tests conducted
in one home, but in three different rooms, would be expected to
have at least slightly different test results.

Test results from a properly used activated charcoal test will more
closely reflect the average radon concentrations over the last three
to five days of the test period. This happens because the radon
collected by the activated charcoal has a radioactive half−life of
only four days. This means, for example, over one−half of the
radon collected during the first three days of a seven day test
`died' before the test ended. Seven day exposures of activated
charcoal test devices are suggested because this allows the
charcoal to equilibrate with its environment, averaging out the
peaks and valleys that normally occur in real−life radon levels.
Also the aspect of user convenience is considered, because most
find it easier to remember to end a test on the same day of the
week it was started.

If you have further questions regarding this test or need advice on
follow−up testing, call fax or write to our technical service
department listed below. Thank you for choosing the Air Chek
test device.

PERFORMING RADON TESTS FOR A REAL ESTATE TRANSACTION

EPA guidelines recommend that at least two short−term tests should be conducted, either together or sequentially, at the same location in the building. If the
average of all the tests is below 4 pCi/L, then no further action is necessary at this time. It is highly recommended that any property transaction tests be
conducted by a non−interested third party. To locate a listed or certified radon tester, contact your state or regional EPA radon office or visit our website at
http://www.radon.com to download a list of NEHA−certified testers. Ask for or download publication number EPA 402−K−00−008 Home Buyer's and Seller's
Guide to Radon.

Limitation of Liability: While we at Air Chek, Inc. make every effort to maintain the highest possible quality control and include several checks and verification
steps in our procedures, we make NO WARRANTY OF ANY KIND, EXPRESSED OR IMPLIED, INCLUDING WITHOUT LIMITATION ANY IMPLIED
WARRANTY OF MERCHANTABILITY OR FITNESS with respect to any item furnished, information supplied or services rendered you by Air Chek, Inc.
Before any action is taken on the basis of test results given to you by Air Chek, Inc. we recommend that further testing be done. Neither Air Chek, Inc., nor any
of our employees or agents, shall be liable under any claim, charge, or demand, whether in contract, tort or otherwise, for any and all losses, costs, charges,
claims, demands, fees, expenses, injuries or damages (including without limitation INCIDENTAL OR CONSEQUENTIAL DAMAGES WHICH ARE
EXCLUDED) of any nature or kind arising out of, connected with, resulting from, or sustained as a result of any item furnished, information supplied, or service
rendered to you by Air Chek, Inc.

Notice to Pennsylvania Residents: The Radon Certification Act requires that anyone who provides any radon−related service or product to the general public
must be certified by the Pennsylvania Department of Environmental Protection. You are entitled to evidence of certification from any person who provides such
services or products. You are also entitled to a price list for services or products offered. All radon measurement data will be sent to the Department as required in
the Act and will be kept confidential. If you have any questions, comments, or complaints concerning persons who provide radon−related services, please contact
the Department of Environmental Protection, P.O. Box 8469, Harrisburg, PA 17105−8469 (717−783−4594).

The radon test kit(s) used for this report is certified by the NEHA−NRPP, Lab ID: 101138, for use in all fifty states. It is also listed or certified for use in all states
that have a radon program.

For technical information, call (828) 684−0893. Office hours are Mon−Fri 8:30 to 5:30 EASTERN
You can reach us by Fax at (828) 684−8498 or write to Air Chek, Inc., Box 2000, Naples, NC 28760

Web Site: http://www.radon.com   Email to: info@radon.com


